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Position Description 
 
ASSET ENGINEER 
 
Reports to: Director Engineering  
Grade: Professional 
 

Position Summary   

• The Asset Engineer position assists to deliver Council’s Asset Management 
program by providing planning and technical input into the development of 
Council's asset management systems, planning and scoping capital projects for 
future delivery.  

 

Key Responsibilities  
 

Duties shall be primarily based on the day to day operations of Council’s 

Engineering Directorate and will include but not be limited to the following:  

• Plan the immediate, medium and long term asset renewal programs and 
activities to ensure infrastructure assets are maintained to agreed service 
standards within budget capacity.  

• Review and update asset management plans for a number of asset 
classes including but not restricted to roads, bridges, footpaths, drainage, 
buildings, plant and fleet.  

• Assist in the development of the annual budget including review of the 
long term capital improvement plan.  

• Develop and manage an asset audit program.  

• Prepare and administer tender documentation to engage consultants to 
scope asset improvement works in accordance with Council’s 
procurement policy, procedures and legislative requirements.  

• Manage consultants undertaking asset improvement investigations and 
audit works.  

• Assist the Assets Technical Officer to maintain Council’s asset 
management systems to ensure integrated access is complete and 
information is up to date.  

• Ensure that documentation from new projects and/or from building and 
asset upgrades are incorporated into the Council’s asset management 
systems. 

• Assist in the investigation, survey and design for the construction of 
various projects which include urban and rural road and bridge works, 
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stormwater drainage, footpath and cycleways, recreational facilities, traffic 
facilities and minor building works.  

• Assist in the preparation of specifications and management of small 
tenders and quotations.  

• Carrying out other duties that are within the limits of the employees skills, 
competence and ability as required by Council. 
 

WH&S Responsibilities 

• Ensuring that appropriate systems are established and actions 
taken to implement the Health and Safety policy, procedures and 
to satisfy legislative requirements, and that all work is performed in 
accordance with these systems, policies, procedures and 
legislative requirements. 

• Taking reasonable care for their own Health and Safety as well as 
that of others. 

• Having an understanding of the Health and Safety requirements 
associated with their employment. 

• Recording all identified hazards, accidents/incidents and near 
misses to their manager/supervisor. 

• Using and maintaining all safety equipment and personal 
protective equipment (PPE) in accordance with relevant standards. 

• Knowledge of WHS and related legislation within scope of position 
description. 

 
Ethical Behaviour  

All staff are required to comply with the Council’s adopted Code of Conduct.  

In this regard employees are required to:  

• Carry out their responsibilities with professionalism, objectivity and integrity and 
in the best interests of the community. 

• Efficiently and effectively serve the Council. 

• Maintain the confidentiality of information received in the course of duties. 

• Observe fairness and equity in all official dealings with the public and with other 
Council employees. 

• Avoid real or apparent conflicts of interest. 
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Essential Selection Criteria 

Qualifications, Certificates and Licences 
 
• Engineering qualifications at a tertiary level.  
• NSW Class C Drivers Licence (P1 or above) 
• Experience working as part of a team 
• Experience in the use of computers  
• Excellent written and verbal communication skills. 
 
 
Desirable Selection Criteria 
 
• General Construction Induction Card 
• Previous experience in Local Government 
• Professional engineering registration 
• Experience in the management of assets and preparation of asset management 

plans and strategies.  
 

CERTIFICATION AND ACKNOWLEDGMENT OF THE POSITION AS DESCRIBED 

I understand and will perform the tasks/responsibilities required of the position and confirm that 
I have no injury, disability and/or value which would prevent me from undertaking the job to the 
performance standard required by Council. 

   

  ________________________________  ______________________________ 

   Name of Supervisor/Manager  Name of Incumbent  

   (please print)   (please print) 

     

 Signature of Supervisor/Manager  Signature of Incumbent  

     

 Date  Date  

 

 


