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OPENING WITH A PRAYER 
We humbly beseech thee to vouchsafe thy blessings on this Council.  Direct and prosper our 
deliberations to the glory and welfare of the people of this Shire and throughout our country.  Amen 

ACKNOWLEDGEMENT OF COUNTRY 
Lockhart Shire Council acknowledges the traditional custodians of the land, the Wiradjuri people, 
and pays respect to Elders past, present and future, and extends the respect to all First Nations 
Peoples in Lockhart Shire. 

STATEMENT OF ETHICAL OBLIGATIONS 
In accordance with Clause 3.21 of the Lockhart Shire Council Code of Meeting Practice councillors 
are reminded of their oath or affirmation of office made under section 233A of the Act and their 
obligations under the council’s code of conduct to disclose and appropriately manage conflicts of 
interest. 

WEBCASTING OF COUNCIL MEETINGS 
Councillors, officers and visitors in the public gallery are advised that, in accordance with Clause 
5.33 of the Lockhart Shire Code of Meeting Practice, the proceedings of Council meetings are 
recorded, and an audio recording of each Council meeting is made available on the Council’s 
website. 

APOLOGIES 
Cr Hunter has asked that her apology be recorded for this meeting and a leave of absence be granted. 
RECOMMENDATION 
That the apology from Cr Hunter be accepted and leave of absence be granted. 

 

REQUESTS FOR LEAVE OF ABSENCE OR ATTENDANCE VIA AUDIO 
VISUAL LINK 
 

CONFIRMATION OF MINUTES 
RECOMMENDATION 
That the Minutes of the Ordinary Meeting held on Monday, 15 September 2025 and the Extraordinary 
Meeting held on Thursday, 9 October 2025 as printed and circulated be taken as read and confirmed. 

 

DECLARATIONS OF PECUNIARY & NON-PECUNIARY INTEREST 
 

MAYORAL MINUTE 
Nil. 

REPORT ON MAYORAL & COUNCILLOR ACTIVITIES 
RECOMMENDATION 
That the Report on Mayoral and Councillor activities be received and noted. 
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URGENT MATTERS 
Nil. 

NOTICE OF MOTION 
Nil. 

 
  



Ordinary Meeting – 20 October 2025 

Business Paper   Page 5 

COMMITTEE REPORTS 
CR-1. AUDIT, RISK AND IMPROVEMENT COMMITTEE (ARIC) MINUTES 

 
RECOMMENDATION 
That Council notes the confirmed minutes of the Audit, Risk and Improvement Committee for 
meetings held on 13 August 2024, 24 September 2024, 4 December 2024, and 27 March 2025.  

Executive Summary 

The Audit, Risk and Improvement Committee (ARIC) is an advisory committee established by a 
Council endorsed terms of reference, as required under the Local Government Act 1993 (‘the Act’) 
section 428A and the Guidelines for Risk Management and Internal Audit for Local Government in 
NSW (‘Guidelines’) issued by the OLG.  

Report 

The ARIC provides independent assurance to Council on governance, risk management, internal 
control, and continuous improvement matters as outlined under the ARIC Strategic Plan. The ARIC 
operates under a shared alliance model across six councils: Bland, Coolamon, Cootamundra-
Gundagai, Junee, Lockhart and Temora, supported by a shared Internal Audit Coordinator and 
Independent Chair. Council has appointed Cr Driscoll to be the Councillor observer on the Committee.  

The confirmed minutes of the ARIC meetings held on 13 August 2024, 24 September 2024, 4 
December 2024, and 27 March 2025 are attached to this report.  Future confirmed ARIC minutes will 
be provided to Council after each meeting to keep the Council informed of the ARIC’s activities.  

Community Strategic Plan 2035 

10  Communicate and engage to ensure transparent decision making. 

11  Our leadership is responsive, strategic and collaborative. 

12  Manage civic resources responsibly to deliver service excellence. 

Legislative Policy & Planning Implications 

The Audit, Risk and Improvement Committee (ARIC) is an advisory committee established by a 
Council endorsed terms of reference, as required under the Local Government Act 1993 (‘the Act’) 
section 428A and the Guidelines for Risk Management and Internal Audit for Local Government in 
NSW (‘Guidelines’) issued by the OLG.  

Budget & Financial Aspects 

• Operational Plan 2025/26 

Attachments 

• ARIC Minutes – 13 August 2024 

• ARIC Minutes – 24 September 2024 

• ARIC Minutes – 4 December 2024 

• ARIC Minutes – 27 March 2025 
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DELEGATES’ REPORTS 
RECOMMENDATION 
That the Delegate’s Report be received and noted. 

 

DR-1. LOCKHART MUSEUM MANAGEMENT COMMITTEE MEETING – 30 SEPTEMBER 2025 

Report 

Prior to the meeting, I was given an extensive and comprehensive tour of the Museum by Secretary, 
Paul Creek.  Under the leadership of President Mandy Strong, the Museum Management Committee 
and volunteers have done an extraordinary job, not only maintaining a first-class Museum with each 
section carefully planned and curated but also providing outstanding service as the local Tourist 
Information Centre. Their dedication and commitment support both the cultural and tourism profile of 
the Shire and reflect a remarkable level of care and professionalism. 

Key Matters Discussed 

• Museum Advisor, Margot Jolly, advised the Committee on the fire at The Rock Museum on 29 
September 2025, which fortunately caused only minimal damage. 

• Ongoing hard work by the Committee and volunteers to finalise projects. 

• Current exhibitions are ongoing, with maintenance works also in progress. As part of an 
insurance repair, a painter is scheduled to commence work on 1st October 2025." 

• Development of a new section on Crawford, coordinated by the Museum Management 
Committee. 

• Planning for the upcoming Festival, including morning and afternoon teas, organised by the 
Committee with support from volunteers. 

• A watercolour of a tractor loaned for the Spirit of the Land Festival display. 

• A Combine recently added to the Museum collection, donated by Graeme and Lyn Wright. 

• Community engagement activities, including art and craft workshops. 

• Collaboration with local groups and Council to enhance visitor experiences and tourism 
opportunities. 

Matters for Noting 

• The Museum Committee and volunteers, with guidance from Museum Advisor Margot Jolly, 
continue to maintain a very high standard across all Museum and Tourist Information Centre 
activities. 

• The Museum, as a central community and tourism institution, continues to of great benefit to the 
Shire, visitors, and residents. 

• New displays, careful maintenance, and the Spirit of the Land Festival planning, further enhance 
community engagement and tourism. 

• The Committee’s work highlights the extraordinary contribution of the Management Committee, 
volunteers in both preserving the Museum and supporting the Tourist Information Centre, 
benefiting residents and visitors alike. 

Cr Frances Day OAM 
Delegate 
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STATUS REPORT/PRÉCIS OF CORRESPONDENCE ISSUED 
Status Report: Council Resolutions and Tasks to be finalised. 

 
RECOMMENDATION 
That the Status Report and Correspondence Précis be received and noted. 

 
Minute 

No: 
Officer 

to Action Council Resolution Action Taken 

Ordinary Council Meeting held 15 September 2025 

130/25 DCCS Audited Financial Statements 2024/2025 
That Council certify in its opinion the General 
Purpose Financial Statements and the Special 
Purpose Financial Statements as prepared, are 
in accordance with the attached certificates and 
that the certificates be completed by the Mayor, 
a Councillor, General Manager and 
Responsible Accounting Officer. 

Resolution 130/25. 

128/25 DPE PP-2025-1047 Lot Size Amendment for 
South Lockhart 
That Council supports the Planning Proposal 
and moves to the Finalisation Stage of the LEP 
making process. 

 

Ordinary Council Meeting held 18 August 2025 

110/25 DPE Draft Policy – Annual Bulky Waste 
Collection 
That the draft Annual Bulky Waste Collection 
Policy be placed on public exhibition for a 
period of not less than 28 days and any 
submissions received be considered prior to 
adoption of the policy. 

The draft Policy has been placed on 
Council’s website. Notification that 
the policy is on public exhibition will 
also be provided in the Council 
newsletter and on social media. 

105/25 DCCS Request for Financial Assistance – 
Explorers Rifle Club 
That Council contributes an amount of $500 
towards the Explorers Rifle Club Annual 
Shooting Competition and that the contribution 
be funded from the 2025/26 budget allocation 
for Section 356 contributions. 

Resolution 105/25 Payment 
processed. 
Complete. 

Ordinary Council Meeting held 16 June 2025 

80/25 DPE Review of Trial Waste Voucher System 
that: 
1. Council proceeds with the annual voucher 

system for the disposal of waste for 
residents; and 

2. A policy be developed regarding provision 
of a bulky waste collection. 

Vouchers issued with rate notices. 
 
Report will be brought to November 
2025 meeting regarding draft policy. 
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Minute 
No: 

Officer 
to Action Council Resolution Action Taken 

78/25 DE Road Naming – Lockhart Subdivision 
That Council: 
1) Endorses the change of name from Prichard 

Place to Prichard Street;  
2) Determines the road names for the 

extensions of Prichard Street and Veneris 
Street, Lockhart; 

3) Determines the name of the new cul-de-sac 
to be “Grinter Place”; and 

4) Submits a road naming proposal in line with 
items (1), (2) and (3) above to the 
Geographical Names Board. 

In progress.  

Ordinary Council Meeting held 17 March 2025 

38/25 DPE Proposed Acquisition of Land at The Rock 
1. Council proceeds with the purchasing of the 

land known as Lot 2, DP1196082 Burkes 
Street, The Rock and authorise the General 
Manager to negotiate the sale with the 
current landowner; and 

2. Council withdraws the current Development 
Application for the installation of a car park 
at Lot 2, DP1196082 Burkes Street, The 
Rock; and 

3. Concept plans with Council’s preferred 
option(s) for the use of the site be developed 
and be presented at a future Council 
meeting. 

General Manager and Director of 
Planning & Environment met with 
Council’s solicitor on 27 May 2025 
with relevant documentation for the 
purchase of the property to being 
prepared. 
Quotes from two surveyors have 
been sourced. Awaiting additional 
quote to make decision on which 
surveyor to proceed with. 

Ordinary Council Meeting held 17 June 2024 

125/24 DPE Planning Proposal for Existing R5 Large Lot 
Residential Land at South Lockhart 
Council: 
a. Endorses the Planning Proposal and 

forward it to the Minister for Planning 
seeking an Amendment to the Lockhart 
Local Environmental Plan 2012 and request 
that a Gateway Determination be issued, 
including the delegation of Plan making 
powers, so as to enable the public exhibition 
of the Planning Proposal pursuant to the 
Environmental Planning & Assessment Act 
1979; 

b. Upon receipt of a Gateway Determination 
under Section 56 of the Environmental 
Planning & Assessment Act 1979, places 
the Planning Proposal and any supporting 
material on public exhibition pursuant to any 
requirements of the Gateway Determination 
and Section 57 of the Environmental 
Planning & Assessment Act 1979; and 

c. Subject to the conditions of the Gateway 
Determination, undertakes those actions 
necessary to address outstanding matters. 

Exhibition of the planning proposal 
has closed. Several submissions 
were received throughout the 
exhibition period.   
Refer to Staff Report 4 regarding the 
planning proposal. 
Superseded by Resolution 128/25. 
Complete. 
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Minute 
No: 

Officer 
to Action Council Resolution Action Taken 

120/24 GM Naming of 109 Green Street, Lockhart 
That Council invites naming proposals from the 
general community for the public open space at 
109 Green Street, Lockhart. 

On hold pending consideration of the 
use of adjacent Council-owned 
buildings, with naming to be 
considered in context of the whole 
precinct. 

Ordinary Council Meeting held 15 April 2024 

65/24 DCCS/ 
DPE 

Housing Initiatives and Opportunities for 
Council 
1. Development applications be prepared for 

the construction of two x three-bedroom 
units on an allotment in each of the two 
proposed subdivisions in Prichard Place, 
Lockhart. 

2. A development application be prepared for 
the construction of a single dwelling house 
on 65 Nicholas Street, The Rock for staff 
accommodation. 

3. Council endorses an approach being made 
to Transport for NSW regarding availability 
to purchase Lots 4/5 and 7/8 Section 14, 
Nicholas Street, The Rock. 

 
 
1.  Consultant has been engaged 

and preliminary plans to be 
presented at a future Council 
meeting for endorsement. 
 

2.  Council reconsiders developing 
65 Nicholas St, The Rock in light 
of budget constraints and 
considers selling this block of 
land. 

3. Transport for NSW (TfNSW) 
advises there is a pause on 
disposal of land which has been in 
place for over 12 months. TfNSW 
are unsure of timeframe. TfNSW 
indicated we can work in the 
background in preparation for 
when the TfNSW “pause” 
changes. 

Ordinary Council Meeting held 18 September 2023 

163/23 DCCS Magnolia Lodge and Youth Flats 
1) Concept plans be prepared for the 

development of additional accommodation 
on the Magnolia Lodge site in Green Street 
and the Youth Flats site in Drummond Street 
Lockhart to facilitate further investigation 
and negotiation with the NSW Land and 
Housing Corporation. 

 
MANEX is reviewing the criteria of the 
Department of Planning, Housing and 
Infrastructure (Homes NSW) “in 
principle” support. 

Ordinary Council Meeting held 15 September 2025 – Councillor Questions & Statements 

Q
ue

st
io
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& 
St

at
em

en
ts

 DE Cr Sharp: Road Maintenance 
Asked if the Jetpatcher could please be sent 
out to Henty Pleasant Hills Road prior to 
commencement of the Henty Machinery Field 
Days? 

 

Ordinary Council Meeting held 18 August 2025 – Councillor Questions & Statements 

Q
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st
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St

at
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ts

 GM Cr Hunter: Council Prayer 
Asked for the history on Council’s prayer and 
meaning of some of the wording e.g. “beseech 
thee to vouchsafe thy blessing”.  Cr Hunter 
feels that the current wording is outdated and 
irrelevant; and asked if it could be updated. 

Updated wording of the Council 
Prayer has been included in Staff 
Report 8 regarding the Model Code of 
Meeting Practice. 
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Minute 
No: 

Officer 
to Action Council Resolution Action Taken 

Ordinary Council Meeting held 21 July 2025 – Councillor Questions & Statements 

Q
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io
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at
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ts

 

GM Cr Driscoll: December Council Meeting 
Asked if it would be possible to hold a council 
meeting in the community centre, perhaps in 
December? 

Investigations regarding audio-
visual/recording requirements being 
undertaken. 

Ordinary Council Meeting held 16 June 2025 – Councillor Questions & Statements 
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 DCCS Cr Day: Youth 
Asked if Council would consider forming a 
youth-led advisory group to encourage input by 
the youth within the community? 

Council had established Youth 
Advisory committees at both Central 
schools which became less active 
through Covid.  This is a project for 
new Community Services Officer to 
re-invigorate these committees. 

Ordinary Council Meeting held 17 March 2025 – Councillor Questions & Statements 
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 GM Cr Mathews: Sister Cities 
Cr Mathews recalled the unanimous decision 
on 15 May 2023 “that Council enters into a 
relationship with Lockhart Texas, starting with 
correspondence with the mayors then 
progressing to engagement through local 
schools” and the action which has dropped off 
the Status Report.  Cr Mathews requested a 
copy of the letter sent to the Mayor of Texas 
and asked if a decision could be made to either 
move forward with or discontinue the project. 

The General Manager has emailed 
the Lockhart Central School Principal 
to determine whether a relationship 
has been established with a 
corresponding school in Lockhart, 
Texas, and if not, whether there is 
interest in pursuing this project. 

Ordinary Council Meeting held 17 February 2025 – Councillor Questions & Statements 

Q
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 GM Cr Driscoll: The Kings Own  
Where are we with The Kings Own? Can site 
be monitored? 

Have enquired with the developer for 
an estimated timeframe for when 
contractors will be back on site. 
Sent notices to landowner regarding 
tidying the land up and providing 
adequate fencing to secure the site. 

Ordinary Council Meeting held 19 August 2024 – Councillor Questions & Statements 

Q
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em
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 DCCS Cr Mathews: Sale of Land for Unpaid Rates 
Referred to a recent newspaper report of other 
councils selling properties for unpaid rates and 
asked if that was a possibility in Lockhart Shire. 

A review of properties with unpaid 
rates and eligibility for potential sale 
will be conducted as part of year-end 
Statements process. 

Correspondence Received 

Date sent to 
Councillors 

From Subject 

22/9/2025 Spirit of the Land 
Committee 

Invitation to attend Awards Presentation on 10 October 2025. 
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STAFF REPORTS 

Strategic Direction 1:  Community 
A vibrant, connected community with opportunities for all. 
 
SR-1. HOST ORGANISATION – AUSTRALIA DAY 2026 

(GM: 25/9671) 

RECOMMENDATION 
That Council determines the host organisation for the 2026 Australia Day commemorations. 

Executive Summary 

The purpose of this report is to select a host organisation for the 2026 Australia Day commemorations 
and the Australia Day Awards nomination process. 

Report 

Australia Day 2026 will be celebrated on Monday, 26 January 2026. 

In recent years the Council’s Australia Day celebrations have been held at: 

2025 Yerong Creek Public Hall 

2024 The Rock Recreation Ground 

2023 Lockhart Swimming Pool (hosted by the Lockhart Football & Netball Club) 

2022 Pleasant Hills Recreation Ground 

2021 Yerong Creek Public Hall 

2020 The Rock Swimming Pool (hosted by The Rock Recreation Ground Management Committee) 

2019 Lockhart Swimming Pool (hosted by the Lockhart Football & Netball Club) 

At the August 2025 meeting Council resolved to advertise for expressions of interest (EOI’s) from local 
organisations to host the 2026 Australia Day commemorations.  Expressions closed on 26 September 
2025 and two EOI’s were received, from The Rock Showground and Golf Course, and Lockhart Lions 
Club. 

Nominations will be invited for the following award categories by the closing date of 8 December 2025: 

1. Citizen of the Year  

2. Young Citizen of the Year  

3. Sportsperson of the Year  

4. Australia Day Award 

5. Student Achiever Award 

6. Discretionary Awards 

A notice will be placed in Council’s October and November Community Newsletter, posted on Council’s 
website and the Lockhart Community Facebook page as well as placed in numerous shop windows in 
the Shire. 

At its meeting on 18 August Council appointed Crs Mathews, Hunter and Driscoll to consider any 
nominations received and make recommendations to Council.  

Council provides a subsidy to the host organisation of $3,500 to put on the event which also provides 
a fundraising opportunity for the organisation. 

Integrated Planning and Reporting Reference 

2 Celebrate diversity and strengthen inclusion for all. 

Legislative Policy & Planning Implications 

Nil. 
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Budget & Financial Aspects 

Provision has been made in Council’s 2025/26 Operational Plan Budget for the hosting of the 2026 
Australia Day commemorations and Awards ceremony. 

Attachments 

• Submission – The Rock Showground & Golf Course Management Committee 

• Submission – Lockhart Lions Club 
 
 
 
 

Strategic Direction 2:  Economy 
A diverse, thriving economy providing employment and growth. 
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Strategic Direction 3:  Environment 
Sustainable stewardship of our natural and built environments. 
 
SR-2. ENGINEERING REPORT 

(DE) 

RECOMMENDATION 
That Council notes the information provided in the Engineering report, including updates on works 
delivery, capital projects and parks and gardens projects. 

Executive Summary 

Monthly report on engineering matters. 

Background Information 

Works 

Council continues to implement its scheduled works programs in accordance with the adopted Delivery 
Program and Operational Plan.  Regular maintenance and capital upgrades are essential to ensuring 
the long-term serviceability and safety of the local and regional road networks, supporting the 
economic, social, and environmental wellbeing of the community. 

Regional Roads – Routine Maintenance: Ongoing maintenance continued across multiple locations to 
improve road surfaces and enhance motorist safety.  Works included signage repairs, vegetation 
control, and drainage maintenance. 

Local Sealed Roads – Routine Maintenance: Minor defect repairs were carried out to improve surface 
integrity. Additional works included signage maintenance, vegetation management, and drainage 
improvements. 

Local Unsealed Roads – Maintenance Grading: Grading operations were undertaken to improve 
accessibility, ride quality, and drainage on priority unsealed routes. The program has made some 
progress since the last report but remains behind schedule; however, productivity is expected to 
improve as conditions continue to dry out. 

Flood Repairs – DRFA Claim 1034: Priority restoration works continued under the Disaster Recovery 
Funding Arrangements (DRFA), with a focus on repairing critical infrastructure damaged by previous 
flood events. 

Capital Works Program 

Vincent Road: Drainage, pavement, and sealing have been completed. Roadside furniture installation 
is scheduled for completion in the coming weeks. 

Emily Street, The Rock: Drainage upgrades have been completed. 

Cole Street, Yerong Creek: Works have commenced and are being delivered in two stages due to 
delays while Riverina Water determines their required actions. Stage 1 culvert installation on Cole 
Street has been completed, with pavement and footpath works currently underway. Stage 2 culvert 
installation (Cole Street to Olympic Highway) is yet to commence. 

Harry Davies Drive: Earthworks have been completed. The culvert base has been placed, with the 
remaining drainage works scheduled for completion in the coming weeks. 

Prichard Place Development: Site clearing and sewer installation have been completed.  Stormwater 
works have now commenced. 

Grubben Road: Pavement works have been completed. 

Flood Detour Road: Drainage and pavement works have been completed. 

Lockhart The Rock Road: Road reconstruction works include drainage improvements, pavement 
widening, and pavement correction. Drainage and pavement works have now been completed. 

Reseal Program: Reseal works are programmed to commence in early November. Preparation works 
have already commenced. 
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Summary 

Council continues to make strong progress across both maintenance and capital works programs. 
With favourable weather conditions, delivery of the capital program is expected to ramp up over the 
coming month. Key infrastructure projects are advancing well, with several completed completion. 
Council’s ongoing commitment to planned works ensures the continued improvement and resilience 
of the local and regional road networks, aligning with Council’s long-term strategic objectives. 

Parks & Gardens 

• Staff have been kept busy meeting the needs of the various organising committees relating to 
the Spirit of the Land, the Picnic Races, Lockhart Show, and ensuring Lockhart pool was ready 
to be open earlier than normal to cater for the visitors to Lockhart over this period.  A huge thank 
you to Parks and Garden staff who excelled under trying circumstances. 

• Our attention now shifts to presenting The Rock township for the upcoming Show and street 
markets on 18 October and 1 November. 

• With the weather starting to warm up grass and unfortunately weeds are requiring a lot more of 
our attention so available, qualified staff will undertake spraying maintenance around our 
townships on a regular basis. 

• Staff will continue with routine maintenance of all parks, gardens and green spaces in 
preparation for the upcoming holiday/Christmas season. 

Legislative, Policy and Planning Implications 

Nil. 

Community Strategic Plan 2035 

8 Plan, develop and maintain our infrastructure, facilities and open spaces 

Budget and Financial Aspects 

Will be conducted within Council’s allocated budget. 

Attachments 

Nil.  
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SR-3. PURCHASE OF LOT 5 DP 240348, THE ROCK MANGOPLAH ROAD 
(DE: 25/9303) 

RECOMMENDATION 
That Council endorse the purchase of Lot 5 DP240348 for $1.  

Executive Summary 

Council was approached in 2021 to purchase Lot 5 DP240348, The Rock Mangoplah Road.  The 
previous Director of Engineering and Environmental Services advised that Council would accept the 
road at no cost to Council.  The contract of sale has been executed, and Council now owns the lot.  

Background Information 

In 2021 the Estate of Sylvia Evenhuis through the NSW Trustee and Guardian, approached Council 
requesting transfer of ownership from the estate to Council.  Council’s former Director of Engineering 
and Environmental Services gave approval subject to there being no cost to Council.  The land was 
not transferred at that time but sold privately in 2025 to Robyn Hughes.  The subject land is shown 
below.  

 

Report 

The new property owner contacted Council in early 2025 seeking to sell the land to Council. Council 
provided the same advice that was given in 2021, that Council would accept the land at no cost.  
Subsequently, the parties agreed, and contracts have been exchanged for the transfer of ownership 
to Council.  A token amount of $1 was agreed as the sale price.  All legal fees and ancillary costs were 
borne by the property owner.  

The land will now be available for any future widening and be treated as part of the road reserve.  

Community Strategic Plan 2035 

8. Plan, develop, and maintain our infrastructure, facilities and open spaces. 

Legislative, Policy & Planning Implications 

Nil. 

Budget & Financial Aspects 

Within existing budgets. 

Attachments 

Nil. 
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SR-4. PROPOSED ROAD NAMING – GRINTER PLACE, LOCKHART 
(DE: 25/8971) 

RECOMMENDATION 
That Council endorses the naming of the new road “Grinter Place” for submission to the NSW 
Government Gazette.  

Executive Summary 

The proposed naming of the new road in Lockhart “Grinter Place” was placed on public exhibition with 
no comments received.  The proposal will now be finalised in accordance with Council’s Policy 1.26 
Naming of Roads, Bridges, Public Places and Buildings and the relevant legislation.  

Background Information 

At the June 2025 meeting Council endorsed the naming of unnamed roads in Lockhart.  Council 
resolved to submit a road naming proposal for the new cul-de-sac ‘Grinter Place’ to the Geographical 
Names Board.  Veneris Street and Prichard Street were gazetted on 18 July 2025.   

Report 

The proposed name, Grinter Place, was publicly exhibited for 28 days.  No submissions were received.  
A road naming proposal was submitted to the Geographical Names Board.  The proposal was 
approved on 19 September 2025.  Council must now update the NSW Government Gazette.  

Community Strategic Plan 2035 

8 Plan, develop, and maintain our infrastructure, facilities and open spaces 

Legislative, Policy & Planning Implications 

Roads Act 1993 Division 4 Section 162 Naming of Public Roads  

Budget & Financial Aspects 

Within existing budgets 

Attachments 

Nil. 
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SR-5. PLANNING AND ENVIRONMENT REPORT 
(DPE) 

RECOMMENDATION 
That Council notes the information provided in the Planning and Environment report. 

Executive Summary 

Monthly report on priority weeds, environmental matters and development approvals. 

Background Information 

Biosecurity 
WEEDS 

Property Inspections 

The majority of inspections were carried out on vacant land. 

The most commonly found weeds were St. John’s wort (Hypericum perforatum), Horehound 
(Marrubium vulgare), African lovegrass (Eragrostis curvula), and Privet (Ligustrum sp.), respectively. 

No. 1st 
Inspections 

No. Re-
inspections 

required 

No. 2nd 
Inspections 

No. Biosecurity 
Undertakings 

Accepted 

No. Biosecurity 
Directions 

Issued 

No. 3rd 
Inspections 

No. 4th 
Inspections 

7 7 0 0 0 0 0 

Control Program 

Priority has been given to the control of Bridal creeper (Asparagus asparagoides), Horehound 
(Marrubium vulgare) and Wild radish (Raphanus raphanistrum) on roadside reserves and council 
managed land.  

Albert Smiths Lane, Bankvale Road, Bryan Westblade Lane, Fletts Lane, Jim McDonnells Lane, Long 
Park Road, Seberrys Lane, Slocums Lane, Soldier Settlement Road, Spanish Avenue and Galore Hill 
Scenic Reserve were inspected for Horehound.  Infestations were controlled. 

The townships of Milbrulong, Pleasant Hill and The Rock were inspected for Bridal creeper.  Woodend 
Fiveways Road was also inspected.  Infestations were controlled. 

Development Approvals 
This report advises of the Development Application Approvals for September 2025. 

DA/CDC No. Development Site of Development Applicant Value 
DA21/26 Shed 48 King Street, The Rock David McInness $ 28,800.00 
DA19/26 Shipping Container 1 Piper Street, The Rock Paul McGregor $ 9,500.00 
DA18/26 Carport and Verandah 21-23 Reid Street, Lockhart Tim Carter $ 26,800.00 
CDC17/26 Swimming Pool 60 Terlichs Lane, Milbrulong Damon Sly – Kadrow Pty Ltd $ 75,490.00 
DA16/26 Shipping Containers 77-79 Reid Street, Lockhart David Norton $ 10,000.00 
DA15/26 Shed 16 Bretton Street, The Rock James Buggy $ 39,000.00 
   Total $ 189,590.00 

Legislative, Policy and Planning Implications 

Weed inspections and associated activities are carried out in accordance the Biosecurity Act 2015 and 
associated regulations. 

Development applications are processed under the provisions of the Environmental Planning & 
Assessment Act 1979. 

Community Strategic Plan 2035 

7 Protect and enhance our natural yet changing environment.  

8 Plan, develop and maintain our infrastructure, facilities and open spaces. 
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Budget and Financial Aspects 

Will be conducted within Council’s allocated budget. 

Attachments 

Nil.  
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SR-6. PROPOSED ROAD CLOSURE AND SALE OF LAND, THE ROCK 
(DE: 25/8970) 

RECOMMENDATION 
That Council: 

a) Proceed with public notification of the intention to close and sell Aumanns Lane; and 

b) Receive a further report at the completion of the notification period.   

Executive Summary 

Council has received a request to purchase Aumanns Lane, The Rock from one of the adjoining 
landowners.  

Background Information 

Aumanns Lane, The Rock is located off Jaegers Lane.  Confusingly, Morgans Lane, The Rock has a 
physical sign stating “Aumanns Lane” and the actual Aumanns Lane has no sign.  Staff are ordering 
new signs to rectify the error.  Additionally, Aumanns Lane was included in Council resolution of March 
2023 to upgrade 1.8km from Earth Formation to Gravel Class 2.  This would need to be amended.  

Aumanns Lane has five lots adjacent to it, owned by two different owners.  The owners on the western 
side have requested to purchase Aumanns Lane.  Aumanns Lane is an unconstructed road in 
Council’s road hierarchy, and the road terminates at Burkes Creek.  

 
Map of Aumanns Lane, Jaegers Lane and Morgans Lane, The Rock 

Council has received a request by one of the adjoining landowners to purchase Aumanns Lane from 
Jaegers Lane to Burkes Creek, an earth formation road.  

Report 

The subject site is a Council road and a surveyor would be required to prepare any future plans if 
Council was to resolve to proceed with the sale. The key components of any property investigation 
would include determining whether any underground services exist, other infrastructure in or above 
the road, potential easements, and/or Section 88B instruments which may be required to be registered.  
Detailed property investigations and full land survey is critical in determining potential obstacles that 
may constrain the road closure and its potential sale to the adjoining landowner. 

Preliminary investigations indicate that Riverina Water and Telstra both have assets which cross 
Aumanns Lane Easements would need to be created as part of the closure over all existing assets.  
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Riverina Water asset location in Aumanns Lane 

 
Telstra asset location in Aumanns Lane 

The area of the proposed closure is approximately 53,202m2 for Aumanns Lane.  

In accordance with the Part 4 Division 3 of the Roads Act 1993, Section 38B, the notification required 
process for closing a council road is as follows: 

38B Notification of proposal to close council public road 

(1) A council that is proposing to close a council public road must cause notice of the proposal -  

(a) to be published in a local newspaper, and 

(b) to be given to-- 

(i) all owners of land adjoining the road, and 

(ii) all notifiable authorities, and 

(iii) any other person (or class of person) prescribed by the regulations. 

https://classic.austlii.edu.au/au/legis/nsw/consol_act/ra199373/s32b.html#council_public_road
https://classic.austlii.edu.au/au/legis/nsw/consol_act/ra199373/s32b.html#council_public_road
https://classic.austlii.edu.au/au/legis/nsw/consol_act/ra199373/s32b.html#adjoining
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(2) The notice -  

(a) must identify the road that is proposed to be closed, and 

(b) must state that any person is entitled to make submissions to the council with respect to the 
closing of the road, and 

(c) must indicate the manner in which, and the period (being at least 28 days) within which, any 
such submission should be made. 

Following the notification period Section 38D states 

(1) After considering any submissions that have been duly made with respect to the proposal, the 
council may, by notice published in the Gazette, close the public road concerned.  

Community Strategic Plan 2035 

10.  Communicate and engage to ensure transparent decision making. 

Legislative, Policy & Planning Implications 

Roads Act 1993 

Budget & Financial Aspects 

All costs are borne by the applicant. Council will receive market value for the land being sold.  

Attachments 

Nil. 
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Strategic Direction 4: Leadership 
Effective leadership that engages, collaborates, and delivers. 
 
SR-7. INVESTMENT AND BANK BALANCES REPORT – SEPTEMBER 2025 

(DCCS: 25/9652) 

RECOMMENDATION 
a) That the September 2025 Investment and Bank Balances Report be received and noted. 

b) That the Responsible Accounting Officer Statement be noted, and the report be adopted. 

Executive Summary 

The purpose of this report is to inform Council of the funds that have been invested and bank account 
balances. 

Report 

It is required under Clause 212 of the Local Government (General) Regulation 2005 and Section 625 
of the Local Government Act 1993 to provide the Council with a written report each month detailing all 
money that Council has invested. 

Cash at Bank 

 

Opening Combined Cashbook Balance 2,781,287.41
Add: Total Receipts

Miscellaneous 116,373.95
Rates 314,920.34
Debtors 243,491.37
Interest on Investments 12,805.61
Reedeemed Investment
Caravan Park Takings 15,597.00
RockOOSH CCS & Customer Payments 9,906.04
Lockhart ELC CCS & Customer Payments 49,943.49
Development / Planning Applications 17,793.13
Tip Fees 3,564.00
BAS - August 2025 47,127.00
Sale of Plant 2503 39,546.50
CCCF Half Yearly Payment 16,500.00
Grants - AGRN ND Floods 743,722.75
Community Energy Upgrades 13,350.00
Transfer LSL - New Employee 13,941.80

1,658,582.98

1,658,582.98
Less: Total Payments 1,671,732.65

New Investments 0
Closing Combined Cashbook Balance 2,768,137.74

Closing Bank Statement Balance Bendigo Bank 2,698,465.40
Macquarie Bank 35,757.16
Bendigo Bank-Prichard Trust 32,010.78

2,766,233.34
Add: Outstanding Deposits 1,904.40

2,768,137.74
Less: Outstanding Cheques 0.00
Closing Combined Cashbook Balance 2,768,137.74

Investments:

Bendigo Bank 4.15 1,000,000.00        15.31
National Australia Bank 4.25 700,000.00           9.19
National Australia Bank 3.85 700,000.00           21.43
imb 4.05 300,000.00           30.62
Bank of Queensland 3.90 500,000.00           21.43

Bendigo Bank at call 66,072.20             2.02

3,266,072.20        100.00
AMOUNT

General Fund 1490-3000-0000 -194302.47
Combined Sewerage 8490-3000-0000 2930429.43
Trust Fund 9991-3000-0000 32,010.78        

2,768,137.74 2,768,137.74
TOTAL FUNDS HELD ARE: 6,034,209.94        

% of Total Amount Invested 
Interest Rate per 

Annum



Ordinary Meeting – 20 October 2025 

Business Paper   Page 23 

Community Strategic Plan 2035 

12 Manage civic resources responsibly to deliver service excellence. 

Legislative, Policy and Planning Implications 

• Local Government Act 1993 Section 625 Investments. 

• Local Government (General) Regulation Clause 212. 

Budget and Financial Aspects 

Council’s 2025/26 Operational Budget has forecast a total of $248,000 income from interest on 
investments for General Fund & Sewer Fund combined.  For the period July to September 2025, the 
average end of month balance of funds invested has been $3.27 million and the average return on 
invested funds has been 4.10%.  On these year to date figures, Council's budgeted income on 
investments will not be achieved for the General Fund and Sewer Fund.  This will be monitored and 
adjusted at the first Quarterly Budget Review. 

Responsible Accounting Officer Statement 

I, Craig Fletcher, hereby certify that all investments listed in this report have been made in accordance 
with Section 625 of the Local Government Act 1993, Clause 212 of Local Government (General) 
Regulation and Council's Investment Policy. The Internal and External Reserve amounts and 
Unrestricted Funds are estimate valued only, they are subject to change and review in part with the 
audit of Council's Financial Statements and each Quarterly Budget Review. 
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SR-8. REVIEW OF CODE OF MEETING PRACTICE 
(GM: 25/9625) 

RECOMMENDATION 
That Council: 
1. Notes the report on the new Code of Meeting Practice; 
2. Determines inclusion of clause 15.15 or 15.16; and 
3. Endorses the draft revised Lockhart Shire Council Code of Meeting Practice to be placed on 

public exhibition for a period of 28 days and allow up to 42 days for the receipt of submissions 
prior to presenting to Council for adoption in December 2025. 

Executive Summary 

Council’s Code of Meeting Practice has been reviewed in line with the recently released 2025 Model 
Code of Meeting Practice for Local Councils in NSW (2025 Model Meeting Code) issued by the Office 
of Local Government (OLG). Councils must adopt a new code incorporating the mandatory provisions 
of the 2025 Model Meeting Code by 31 December 2025. Failure to do so will result in the automatic 
overriding of any inconsistent provisions in the current code from 1 January 2026. 

Key changes include the prohibition of pre-meeting briefings, the mandatory livestreaming of meetings, 
and reduced ability for Councillors to attend meetings remotely. 

Report 

Section 360 of the Local Government Act provides that: 

1) The regulations may prescribe a model code of meeting practice for the conduct of meetings of 
councils and committees of councils of which all the members are councillors. 

2) The model code may contain both mandatory and non-mandatory provisions. 

3) A council must, not later than 12 months after an ordinary election of councillors, adopt a code 
of meeting practice that incorporates the mandatory provisions of the model code prescribed by 
the regulations. The adopted code may also incorporate the non-mandatory provisions and 
other provisions. 

4) A code adopted or amended by the council must not contain provisions that are inconsistent 
with the mandatory provisions. 

5) A council and a committee of the council of which all the members are councillors must conduct 
its meetings in accordance with the code of meeting practice adopted by it. 

The OLG has finalised and published a new 2025 Model Meeting Code following extensive 
consultation. This new code is prescribed under the Local Government (General) Regulation 2021. 
The new code introduces several key changes to meeting procedures for local councils in NSW, aiming 
to enhance transparency and public access.  

The 2025 Model Meeting Code has two elements: mandatory provisions (indicated in black font) that 
must be incorporated by all councils, and non-mandatory provisions (indicated in red font) that are 
recommended as best practice but can be adapted to local circumstances.  

The new mandatory provisions include:  

• Prohibition of pre-meeting briefings: These briefings, where councillors are briefed on agenda 
items before the public meeting, will be prohibited.  

• Mandatory livestreaming: From 1 January 2026, all meetings of the council and committees 
comprising wholly of councillors must be livestreamed using an audio-visual recording.  

• Publication of recordings: The audio-visual recordings of meetings must be published on the 
council's website for the balance of the council term or for 12 months, whichever is the later 
date. 

Council will need to determine the inclusion of clause 15.15 or 15.16 under Expulsion from meetings.  

15.15 All chairpersons of meetings of the council and committees of the council are 
authorised under this code to expel any person, including any councillor, from a council 
or committee meeting, for the purposes of section 10(2)(b) of the Act. 
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15.16 All chairpersons of meetings of the council and committees of the council are 
authorised under this code to expel any person other than a councillor, from a council or 
committee meeting, for the purposes of section 10(2)(b) of the Act. Councillors may only 
be expelled by resolution of the council or the committee of the council. 

Note: Councils may use either clause 15.15 or clause 15.16.  

Clause 15.17 will then be updated to reflect the relevant clause as determined by Council. 

Councils are required to adopt a new code of meeting practice that incorporates the mandatory 
provisions of the 2025 Model Meeting Code no later than 31 December 2025.  Accordingly, Council’s 
Code of Meeting Practice has been reviewed in line with the new Model Code of Meeting Practice 
issued by the OLG and is attached for Council’s endorsement to proceed on public display. 

Council is required to place its revised Code of Meeting Practice on public exhibition for 28 days and 
allow up to 42 days for the receipt of submissions before formally adopting the Code at its December 
Council Meeting. 

At its meeting on 18 August 2025 Cr Hunter asked for the history of Council’s opening prayer and 
asked if the outdated wording could be updated.  An updated version of the prayer is provided below: 

We ask that you bless this Council.  Guide us as we make decisions for the benefit of our 
citizens and the welfare of our Shire. 

Amen 

Community Strategic Plan 2035 

10  Communicate and engage to ensure transparent decision making. 

Legislative Policy & Planning Implications 

It is a requirement of the Local Government Act that a council review its code of meeting practice within 
12 months of an ordinary council election.  The OLG has finalised and published a new 2025 Model 
Meeting Code following extensive consultation.  This new code is prescribed under the Local 
Government (General) Regulation 2021.  

Under section 361 of the Local Government Act 1993, before adopting a new code of meeting practice, 
councils must first exhibit a draft of the code of meeting practice for at least 28 days and provide 
members of the community at least 42 days in which to comment on the draft code. 

Budget & Financial Aspects 

Provision will be made in Council’s 2025/26 Budget for the necessary upgrade of technology in the 
Council meeting chamber to facilitate mandatory livestreaming of Council meetings. 

Attachments 

• Draft Lockhart Shire Council Code of Meeting Practice    
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QUESTIONS AND STATEMENTS 
 
 

CLOSED SESSION 
Nil. 
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ATTACHMENTS 
Attachment 1:  Committee Report 1 – Audit, Risk and Improvement Committee 

Minutes – 13 August 2024 
 
Return to Report 
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Attachment 2:  Committee Report 1 – Audit, Risk and Improvement Committee 
Minutes – 24 September 2024 

 
Return to Report 
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Attachment 3:  Committee Report 1 – Audit, Risk and Improvement Committee 
Minutes – 4 December 2024 

 
Return to Report 
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Attachment 4:  Committee Report 1 – Audit, Risk and Improvement Committee 
Minutes – 27 March 2025 

 
Return to Report 
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Attachment 1: Staff Report 1 – Submissions to Host Australia Day 
 
The Rock Showground and Golf Course 
 
Return to Report 
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Attachment 2: Staff Report 1 – Submissions to Host Australia Day 
 
Lockhart Lions Club 
 
Return to Report 
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Attachment: Staff Report 8 – Draft Code of Meeting Practice 
 
 
Return to Report 

 
 
 
 
 
 
 
 

Lockhart Shire Council 
 

CODE OF MEETING PRACTICE  
 
 
 
 
 
 
 
 

2025 
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INTRODUCTION 
 
The Code of Meeting Practice for Lockhart Shire Council has been updated using the Model Code 
of Meeting Practice for Local Councils in NSW (the Model Meeting Code) prescribed under section 
360 of the Local Government Act 1993 (the Act) and the Local Government (General) Regulation 
2021 (the Regulation).  
 
The Code applies to all meetings of councils and committees of councils of which all the members 
are councillors (committees of council). Council committees whose members include persons other 
than councillors may adopt their own rules for meetings unless the council determines otherwise.  
 
Councils must adopt a code of meeting practice that incorporates the mandatory provisions of the 
Model Meeting Code.  
 
Council’s adopted code of meeting practice may also incorporate the non-mandatory provisions of 
the Model Meeting Code and other supplementary provisions. However, a code of meeting practice 
adopted by a council must not contain provisions that are inconsistent with the mandatory provisions 
of this Model Meeting Code. 
 
The provisions of the Model Meeting Code that are not mandatory are indicated in red font. 
 
A council and a committee of the council of which all the members are councillors must conduct its 
meetings in accordance with the code of meeting practice adopted by the council. 
 
 
MEETING PRINCIPLES 
 
2.1 Council and committee meetings should be: 
 

Transparent: Decisions are made in a way that is open and accountable. 
 
Informed: Decisions are made based on relevant, quality information. 
 
Inclusive: Decisions respect the diverse needs and interests of the local community. 
 
Principled: Decisions are informed by the principles prescribed under Chapter 3 of the 

Act. 
 
Trusted: The community has confidence that councillors and staff act ethically and 

make decisions in the interests of the whole community. 
 
Effective: Meetings are well organised, effectively run and skilfully chaired. 
 
Orderly: Councillors, staff and meeting attendees behave in a way that contributes to 

the orderly conduct of the meeting. 
 

Note: The Office of Local Government has issued a guideline on free speech in local 
government in NSW. The Guideline provides practical guidance to councils on what 
free speech means in the context of NSW local government, including in relation to 
council meetings. The Guidelines have been issued under section 23A of the Act 
meaning councils must consider them when exercising their functions at meetings. 
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BEFORE THE MEETING 
 
Timing of ordinary council meetings 
 
3.1 Ordinary meetings of the council will be held on the following occasions: 

(a) the third Monday of every month from February to December inclusive. 
(b) All ordinary meetings will commence at 5.00pm. 
(c) The scheduled date and time of an ordinary council meeting may be changed by a 

resolution of council.  Notice will be given to the public of any change to the scheduled 
date of an ordinary council meeting. 

 
Note: Under section 365 of the Act, councils are required to meet at least ten (10) 
times each year, each time in a different month unless the Minister for Local 
Government has approved a reduction in the number of times that a council is 
required to meet each year under section 365A. 
 
Note: Under section 396 of the Act, county councils are required to meet at least four 
(4) times each year. 
 
Note: Under section 400T of the Act, boards of joint organisations are required to 
meet at least four (4) times each year, each time in a different quarter of the year. 
 
Note: Under clause 13 of Schedule 11 of the Act, councils that have been designated 
as a rural and remote council under the Regulation are required to meet at least four 
(4) times each year, each time in a different quarter of the year. 

 
Extraordinary meetings 
 
3.2 If the mayor receives a request in writing, signed by at least two (2) councillors, the mayor 

must call an extraordinary meeting of the council to be held as soon as practicable, but in 
any event, no more than fourteen (14) days after receipt of the request. The mayor can be 
one of the two councillors requesting the meeting. 

 
 Note: Clause 3.2 reflects section 366 of the Act. 
 
3.3 The mayor may call an extraordinary meeting without the need to obtain the signature of 

two (2) councillors. 
 
Notice to the public of council meetings  
 
3.4 The council must give notice to the public of the time, date and place of each of its meetings, 

including extraordinary meetings, and of each meeting of committees of the council.  
 
 Note: Clause 3.4 reflects section 9(1) of the Act. 
 
3.5 For the purposes of clause 3.4, notice of a meeting of the council and of a committee of 

council must be published before the meeting takes place. The notice must be published 
on the council’s website, and in such other manner that the council is satisfied is likely to 
bring notice of the meeting to the attention of as many people as possible. 

 
3.6 For the purposes of clause 3.4, notice of more than one (1) meeting may be given in the 

same notice.  
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Notice to councillors of ordinary council meetings  
 
3.7 The general manager must send to each councillor, at least three (3) days before each 

meeting of the council, a notice specifying the time, date and place at which the meeting is 
to be held, and the business proposed to be considered at the meeting. 

 
 Note: Clause 3.7 reflects section 367(1) of the Act. 
 
3.8 The notice and the agenda for, and the business papers relating to, the meeting may be 

given to councillors in electronic form, unless the council determines otherwise, but only if 
all councillors have facilities to access the notice, agenda and business papers in that form. 

 
 Note: Clause 3.8 reflects section 367(3) of the Act. 
 
Notice to councillors of extraordinary meetings 
 
3.9  Notice of less than three (3) days may be given to councillors of an extraordinary meeting 

of the council in cases of emergency. 
 
 Note: Clause 3.9 reflects section 367(2) of the Act. 
 
Giving notice of business to be considered at council meetings  
 
3.10 A councillor may give notice of any business they wish to be considered by the council at 

its next ordinary meeting by way of a notice of motion. To be included on the agenda of the 
meeting, the notice of motion must be in writing and must be submitted at least 4 business 
days before the meeting is to be held as determined by the council.  

 
3.11 A councillor may, in writing to the general manager, request the withdrawal of a notice of 

motion submitted by them prior to its inclusion in the agenda and business paper for the 
meeting at which it is to be considered. 

 
Questions with notice 
 
3.12 A councillor may, by way of a notice submitted under clause 3.10, ask a question for 

response by the general manager about the performance or operations of the council.  
 
3.13 A councillor is not permitted to ask a question with notice under clause 3.12 that would 

constitute an act of disorder. 
 
3.14 The general manager or their nominee may respond to a question with notice submitted 

under clause 3.12 by way of a report included in the business papers for the relevant 
meeting of the council.  

 
Agenda and business papers for ordinary meetings 
 
3.15 The general manager must cause the agenda for a meeting of the council or a committee 

of the council to be prepared as soon as practicable before the meeting.   
 
3.16 The general manager must ensure that the agenda for an ordinary meeting of the council 

states:  
(a) all matters to be dealt with arising out of the proceedings of previous meetings of the 

council, and  
(b) if the mayor is the chairperson – any matter or topic that the chairperson proposes, at 

the time when the agenda is prepared, to put to the meeting, and 
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(c) all matters, including matters that are the subject of staff reports and reports of 
committees, to be considered at the meeting, and  

(d) any business of which due notice has been given under clause 3.10.  
 
3.17 Nothing in clause 3.16 limits the powers of the mayor to put a mayoral minute to a meeting 

without notice under clause 9.7. 
 
3.18 The general manager must not include in the agenda for a meeting of the council any 

business of which due notice has been given if, in the opinion of the general manager, the 
business is, or the implementation of the business would be, unlawful. The general manager 
must report, without giving details of the item of business, any such exclusion to the next 
meeting of the council. 

 
3.19 Where the agenda includes the receipt of information or discussion of other matters that, in 

the opinion of the general manager, is likely to take place when the meeting is closed to the 
public, the general manager must ensure that the agenda of the meeting: 
(a) identifies the relevant item of business and indicates that it is of such a nature 

(without disclosing details of the information to be considered when the meeting is 
closed to the public), and 

(b) states the grounds under section 10A(2) of the Act relevant to the item of business. 
 
Note: Clause 3.19 reflects section 9(2A)(a) of the Act. 
 

3.20 The general manager must ensure that the details of any item of business which, in the 
opinion of the general manager, is likely to be considered when the meeting is closed to the 
public, are included in a business paper provided to councillors for the meeting concerned. 
Such details must not be included in the business papers made available to the public and 
must not be disclosed by a councillor or by any other person to another person who is not 
authorised to have that information. 

 
Availability of the agenda and business papers to the public  
 
3.21 Copies of the agenda and the associated business papers, such as correspondence and 

reports for meetings of the council and committees of council, are to be published on the 
council’s website, and must be made available to the public for inspection, or for taking 
away by any person free of charge at the offices of the council, at the relevant meeting and 
at such other venues determined by the council.  

 
 Note: Clause 3.21 reflects section 9(2) and (4) of the Act. 
 
3.22 Clause 3.21 does not apply to the business papers for items of business identified under 

clause 3.19 as being likely to be considered when the meeting is closed to the public. 
 
 Note: Clause 3.22 reflects section 9(2A)(b) of the Act. 
 
3.23 For the purposes of clause 3.21, copies of agendas and business papers must be published 

on the council’s website and made available to the public at a time that is as close as 
possible to the time they are available to councillors.  

 
 Note: Clause 3.23 reflects section 9(3) of the Act. 
 
3.24 A copy of an agenda, or of an associated business paper made available under clause 3.21, 

may in addition be given or made available in electronic form unless the council determines 
otherwise.  

 
 Note: Clause 3.24 reflects section 9(5) of the Act. 
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Agenda and business papers for extraordinary meetings  
 
3.25 The council must ensure that the agenda for an extraordinary meeting of the council deals 

only with the matters stated in the notice of the meeting.  
 
3.26 Nothing in clause 3.25 limits the powers of the mayor to put a mayoral minute to an 

extraordinary meeting without notice under clause 9.7. 
 
3.27 Despite clause 3.25, business may be considered at an extraordinary meeting of the council 

at which all councillors are present, even though due notice has not been given of the 
business, if the council resolves to deal with the business on the grounds that it is urgent 
and requires a decision by the council before the next scheduled ordinary meeting of the 
council. A resolution adopted under this clause must state the reasons for the urgency. 

 
3.28 A motion moved under clause 3.27 can be moved without notice but only after the business 

notified in the agenda for the extraordinary meeting has been dealt with. Despite any other 
provision of this code, only the mover of a motion moved under clause 3.27, and the 
chairperson, if they are not the mover of the motion, can speak to the motion before it is 
put.  

 
3.29 If all councillors are not present at the extraordinary meeting, the council may only deal with 

business at the meeting that councillors have not been given due notice of, where a 
resolution is adopted in accordance with clause 3.27 and the chairperson also rules that the 
business is urgent and requires a decision by the council before the next scheduled ordinary 
meeting. 

 
3.30 A motion of dissent cannot be moved against a ruling of the chairperson under clause 3.29 

on whether a matter is urgent. 
 
Prohibition of pre-meeting briefing sessions 
 
3.31 Briefing sessions must not be held to brief councillors on business listed on the agenda for 

meetings of the council or committees of the council. 
 

Note: The prohibition on the holding of briefing sessions under clause 3.31 reflects 
the intent of Chapter 4, Part 1 of the Act which requires business of the council to be 
conducted openly and transparently at a formal meeting of which due notice has 
been given and to which the public has access. Pre-meeting briefing sessions are 
inconsistent with the principles of transparency, accountability and public 
participation and have the potential to undermine confidence in the proper and lawful 
decision-making processes of the council. 

 
3.32 Nothing in clause 3.31 prevents a councillor from requesting information from the general 

manager about a matter to be considered at a meeting, provided the information is also 
available to the public. Information requested under this clause must be provided in a way 
that does not involve any discussion of the information. 

 
 
PUBLIC FORUMS  
 
4.1 The council may hold a public forum prior to meetings of the council and committees of the 

council for the purpose of hearing oral submissions from members of the public on items of 
business to be considered at the meeting. Public forums may also be held prior to meetings 
of other committees of the council. 
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4.2 The council may determine the rules under which public forums are to be conducted and 
when they are to be held. 

 
4.3 The provisions of this code requiring the livestreaming of meetings also apply to public 

forums. 
 
 
COMING TOGETHER 
 
Attendance by councillors at meetings  
 
5.1 All councillors must make reasonable efforts to attend meetings of the council and of 

committees of the council of which they are members. 
 
 Note: A councillor may not attend a meeting as a councillor (other than the first 

meeting of the council after the councillor is elected or a meeting at which the 
councillor takes an oath or makes an affirmation of office) until they have taken an 
oath or made an affirmation of office in the form prescribed under section 233A of 
the Act. 

 
5.2 The council may determine standards of dress for councillors when attending meetings. 
 
5.3 A councillor cannot participate in a meeting of the council or of a committee of the council 

unless personally present at the meeting, unless permitted to attend the meeting by audio-
visual link under this code.  

 
5.4 Where a councillor is unable to attend one or more meetings of the council or committees 

of the council, the councillor should submit an apology for the meetings they are unable to 
attend, state the reasons for their absence from the meetings and request that the council 
grant them a leave of absence from the relevant meetings.  

 
5.5 The council must not act unreasonably when considering whether to grant a councillor’s 

request for a leave of absence. 
 
5.6 Where a councillor makes an apology under clause 5.5, the council must determine by 

resolution whether to grant the councillor a leave of absence for the meeting for the 
purposes of section 234(1)(d) of the Act. If the council resolves not to grant a leave of 
absence for the meeting, it must state the reasons for its decision in its resolution. 

 
5.7 A councillor’s civic office will become vacant if the councillor is absent from three (3) 

consecutive ordinary meetings of the council without prior leave of the council, or leave 
granted by the council at any of the meetings concerned, unless the holder is absent 
because they have been suspended from office under the Act, or because the council has 
been suspended under the Act, or as a consequence of a compliance order under section 
438HA. 

 
 Note: Clause 5.7 reflects section 234(1)(d) of the Act. 
 
The quorum for a meeting  
 
5.8 The quorum for a meeting of the council is a majority of the councillors of the council who 

hold office at that time and are not suspended from office. 
 
 Note: Clause 5.9 reflects section 368(1) of the Act. 
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5.9 Clause 5.9 does not apply if the quorum is required to be determined in accordance with 
directions of the Minister in a performance improvement order issued in respect of the 
council. 

 
 Note: Clause 5.10 reflects section 368(2) of the Act. 
 
5.10 A meeting of the council must be adjourned if a quorum is not present:  

(a) at the commencement of the meeting where the number of apologies received for the 
meeting indicates that there will not be a quorum for the meeting, or 

(b) within half an hour after the time designated for the holding of the meeting, or  
(c) at any time during the meeting. 

 
5.11 In either case, the meeting must be adjourned to a time, date, and place fixed: 

(a) by the chairperson, or 
(b) in the chairperson’s absence, by the majority of the councillors present, or 
(c) failing that, by the general manager. 

 
5.12 The general manager must record in the council's minutes the circumstances relating to the 

absence of a quorum (including the reasons for the absence of a quorum) at or arising 
during a meeting of the council, together with the names of the councillors present.  

 
5.13 Where, prior to the commencement of a meeting, it becomes apparent that a quorum may 

not be present at the meeting, or that the health, safety or welfare of councillors, council 
staff and members of the public may be put at risk by attending the meeting because of a 
natural disaster or a public health emergency, the mayor may, in consultation with the 
general manager and, as far as is practicable, with each councillor, cancel the meeting. 
Where a meeting is cancelled, notice of the cancellation must be published on the council’s 
website and in such other manner that the council is satisfied is likely to bring notice of the 
cancellation to the attention of as many people as possible. 

 
5.14 Where a meeting is cancelled under clause 5.14, the business to be considered at the 

meeting may instead be considered, where practicable, at the next ordinary meeting of the 
council or at an extraordinary meeting called by the mayor under clause 3.3. 

 
Meetings held by audio-visual link 
 
5.15 A meeting of the council or a committee of the council may be held by audio-visual link 

where the mayor determines that the meeting should be held by audio-visual link because 
of a natural disaster or a public health emergency. The mayor may only make a 
determination under this clause where they are satisfied that attendance at the meeting may 
put the health and safety of councillors and staff at risk. The mayor must make a 
determination under this clause in consultation with the general manager and, as far as is 
practicable, with each councillor. 

 
5.16 Where the mayor determines under clause 5.16 that a meeting is to be held by audio-visual 

link, the general manager must: 
(a) give written notice to all councillors that the meeting is to be held by audio-visual link, 

and 
(b) take all reasonable steps to ensure that all councillors can participate in the meeting 

by audio-visual link, and 
(c) cause a notice to be published on the council’s website and in such other manner the 

general manager is satisfied will bring it to the attention of as many people as 
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possible, advising that the meeting is to be held by audio-visual link and providing 
information about where members of the public may view the meeting. 

 
5.17 This code applies to a meeting held by audio-visual link under clause 5.16 in the same way 

it would if the meeting was held in person. 
 
Note: Where a council holds a meeting by audio-visual link under clause 5.16, it is 
still required under section 10 of the Act to provide a physical venue for members of 
the public to attend in person and observe the meeting. 

 
Attendance by councillors at meetings by audio-visual link 
 
5.18 Councillors may attend and participate in meetings of the council and committees of the 

council by audio-visual link with the approval of the council or the relevant committee where 
they are prevented from attending the meeting in person because of ill-health or other 
medical reasons or because of unforeseen caring responsibilities. 

 
5.19 Clause 5.19 does not apply to meetings at which a mayoral election is to be held. 
 
5.20 A request by a councillor for approval to attend a meeting by audio-visual link must be made 

in writing to the general manager prior to the meeting in question and must provide reasons 
why the councillor will be prevented from attending the meeting in person. 

 
5.21 Councillors may request approval to attend more than one meeting by audio-visual link. 

Where a councillor requests approval to attend more than one meeting by audio-visual link, 
the request must specify the meetings the request relates to in addition to the information 
required under clause 5.21. 

 
5.22 The council must comply with the Health Privacy Principles prescribed under the Health 

Records and Information Privacy Act 2002 when collecting, holding, using and disclosing 
health information in connection with a request by a councillor to attend a meeting by audio-
visual link. 

 
5.23 A councillor who has requested approval to attend a meeting of the council or a committee 

of the council by audio-visual link may participate in the meeting by audio-visual link until 
the council or committee determines whether to approve their request and is to be taken as 
present at the meeting. The councillor may participate in a decision in relation to their 
request to attend the meeting by audio-visual link. 

 
5.24 A decision whether to approve a request by a councillor to attend a meeting of the council 

or a committee of the council by audio-visual link must be made by a resolution of the council 
or the committee concerned. The resolution must state the meetings the resolution applies 
to. 

 
5.25 If the council or committee refuses a councillor’s request to attend a meeting by audio-visual 

link, their link to the meeting is to be terminated. 
 
5.26 A decision whether to approve a councillor’s request to attend a meeting by audio-visual link 

is at the council’s or the relevant committee’s discretion. The council and committees of the 
council must act reasonably when considering requests by councillors to attend meetings by 
audio-visual link.  

 
5.27 The council and committees of the council may refuse a councillor’s request to attend a 

meeting by audio-visual link where the council or committee is satisfied that the councillor 
has failed to appropriately declare and manage conflicts of interest, observe confidentiality 
or to comply with this code on one or more previous occasions they have attended a meeting 
of the council or a committee of the council by audio-visual link. 
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5.28 This code applies to a councillor attending a meeting by audio-visual link in the same way it 

would if the councillor was attending the meeting in person. Where a councillor is permitted 
to attend a meeting by audio-visual link under this code, they are to be taken as attending 
the meeting in person for the purposes of the code and will have the same voting rights as if 
they were attending the meeting in person. 

 
5.29 A councillor must give their full attention to the business and proceedings of the meeting 

when attending a meeting by audio-visual link. The councillor’s camera must be on at all 
times during the meeting except as may be otherwise provided for under this code. 

 
5.30 A councillor must be appropriately dressed when attending a meeting by audio-visual link 

and must ensure that no items are within sight of the meeting that are inconsistent with the 
maintenance of order at the meeting or that are likely to bring the council or the committee 
into disrepute. 

 
Entitlement of the public to attend council meetings  
 
5.31 Everyone is entitled to attend a meeting of the council and committees of the council. The 

council must ensure that all meetings of the council and committees of the council are open 
to the public. 

 
 Note: Clause 5.32 reflects section 10(1) of the Act. 
 
5.32 Clause 5.32 does not apply to parts of meetings that have been closed to the public under 

section 10A of the Act. 
 
5.33 A person (whether a councillor or another person) is not entitled to be present at a meeting 

of the council or a committee of the council if expelled from the meeting:  
(a) by a resolution of the meeting, or  
(b) by the person presiding at the meeting if the council has, by resolution, authorised 

the person presiding to exercise the power of expulsion. 
 
 Note: Clause 5.34 reflects section 10(2) of the Act. 
 
5.34 On the adoption of this code and at the commencement of each council term, the council 

must determine whether to authorise the person presiding at a meeting to exercise a power 
of expulsion. 

 
Note: If adopted, clauses 15.15 and 15.16 confer a standing authorisation on all 
chairpersons of meetings of the council and committees of the council to expel 
persons from meetings. If adopted, clause 15.15 authorises chairpersons to expel 
any person, including a councillor, from a council or committee meeting. 
Alternatively, if adopted, clause 15.16 authorises chairpersons to expel persons 
other than councillors from a council or committee meeting. 

 
Livestreaming of meetings 
 
5.35 Each meeting of the council or a committee of the council is to be recorded by means of an 

audio-visual device. 
 
5.36 At the start of each meeting of the council or a committee of the council, the chairperson 

must inform the persons attending the meeting that: 
(a) the meeting is being recorded and made publicly available on the council’s website, 

and 
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(b) persons attending the meeting should refrain from making any defamatory 
statements. 

 
5.37 The recording of a meeting is to be made publicly available on the council’s website at the 

same time as the meeting is taking place. 
 
5.38 The recording of a meeting is to be made publicly available on the council’s website for at 

least 12 months after the meeting or for the balance of the council’s term, whichever is the 
longer period. 

 
5.39 Clauses 5.36 - 5.39 do not apply to any part of a meeting that has been closed to the public 

in accordance with section 10A of the Act. 
 
 Note: Clauses 5.36 – 5.40 reflect section 236 of the Regulation.  
 
5.40 Recordings of meetings may be disposed of in accordance with the State Records Act 1998. 
 
Attendance of the general manager and other staff at meetings 
 
5.41 The general manager is entitled to attend, but not to vote at, a meeting of the council or a 

meeting of a committee of the council of which all of the members are councillors. 
 
 Note: Clause 5.42 reflects section 376(1) of the Act. 
 
5.42 The general manager is entitled to attend a meeting of any other committee of the council 

and may, if a member of the committee, exercise a vote. 
 
 Note: Clause 5.43 reflects section 376(2) of the Act. 
 
5.43 The general manager may be excluded from a meeting of the council or a committee while 

the council or committee deals with a matter relating to the standard of performance of the 
general manager or the terms of employment of the general manager. 

 
 Note: Clause 5.44 reflects section 376(3) of the Act. 
 
5.44 The attendance of other council staff at a meeting, (other than as members of the public) 

shall be determined by the general manager in consultation with the mayor. 
 
 
THE CHAIRPERSON 
 
The chairperson at meetings 
 
6.1 The mayor, or at the request of or in the absence of the mayor, the deputy mayor (if any) 

presides at meetings of the council. 
 
 Note: Clause 6.1 reflects section 369(1) of the Act. 
 
6.2 If the mayor and the deputy mayor (if any) are absent, a councillor elected to chair the 

meeting by the councillors present presides at a meeting of the council. 
 
 Note: Clause 6.2 reflects section 369(2) of the Act. 
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Election of the chairperson in the absence of the mayor and deputy mayor 
 
6.3 If no chairperson is present at a meeting of the council at the time designated for the holding 

of the meeting, the first business of the meeting must be the election of a chairperson to 
preside at the meeting. 

 
6.4 The election of a chairperson must be conducted: 

(a) by the general manager or, in their absence, an employee of the council designated 
by the general manager to conduct the election, or  

(b) by the person who called the meeting or a person acting on their behalf if neither the 
general manager nor a designated employee is present at the meeting, or if there is 
no general manager or designated employee. 

 
6.5 If, at an election of a chairperson, two (2) or more candidates receive the same number of 

votes and no other candidate receives a greater number of votes, the chairperson is to be 
the candidate whose name is chosen by lot. 

 
6.6 For the purposes of clause 6.5, the person conducting the election must: 

(a) arrange for the names of the candidates who have equal numbers of votes to be 
written on similar slips, and 

(b) then fold the slips so as to prevent the names from being seen, mix the slips and draw 
one of the slips at random. 

 
6.7 The candidate whose name is on the drawn slip is the candidate who is to be the 

chairperson. 
 
6.8 Any election conducted under clause 6.3, and the outcome of the vote, are to be recorded 

in the minutes of the meeting. 
 
Chairperson to have precedence  
 
6.9 When the chairperson rises or speaks during a meeting of the council: 

(a) any councillor then speaking or seeking to speak must cease speaking and, if 
standing, immediately resume their seat, and  

(b) every councillor present must be silent to enable the chairperson to be heard without 
interruption. 

 
 
MODES OF ADDRESS 
 
7.1 Where physically able to, councillors and staff should stand when the mayor enters the 

chamber and when addressing the meeting. 
 
7.2 If the chairperson is the mayor, they are to be addressed as ‘Mr Mayor’, ‘Madam Mayor’ or 

‘Mayor’.  
 
7.3 If the chairperson is the deputy mayor, they are to be addressed as ‘Mr Deputy Mayor’, or 

‘Madam Deputy Mayor’ or ‘Deputy Mayor’. 
 
7.4 Where the chairperson is not the mayor or deputy mayor, they are to be addressed as either 

‘Mr Chairperson’ or ‘Madam Chairperson’ or ‘Chair’. 
 
7.5 A councillor is to be addressed as ‘Councillor [surname]’. 
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7.6 A council officer is to be addressed by their official designation or as Mr/Ms/Mx [surname]. 
 
 
ORDER OF BUSINESS FOR ORDINARY COUNCIL MEETINGS 
 
8.1 The general order of business for an ordinary meeting of the council shall be: 

1.  Opening with a Prayer 
2.  Acknowledgement of Country 
3.  Apologies 
4. Applications for Leave of Absence or Attendance by audiovisual link 
5.  Confirmation of Minutes of the Ordinary Meeting 
6.  Declarations of Pecuniary & Non-Pecuniary Interest 
7.  Mayoral Minute 
8.  Report on Mayoral & Councillor Activities 
9.  Urgent Matters 
10.  Notices of Motion 
11.  Committee Reports 
12.  Delegates Reports 
13.  Outstanding Resolutions and Precis of Correspondence Issued 
14.  Staff Reports: 

• Strategic Direction 1: Community 
• Strategic Direction 2: Economy 
• Strategic Direction 3: Environment 
• Strategic Direction 4: Leadership 

15.  Consideration of Business in Closed Session 
 
8.2 The order of business as fixed under clause 8.1 may be altered for a particular meeting of 

the council if a motion to that effect is passed at that meeting. Such a motion can be moved 
without notice.   

 
 Note: If adopted, Part 13 allows council to deal with items of business by exception. 
 
8.3 Despite any other provision of this code, only the mover of a motion referred to in clause 

8.2 and the chairperson, if they are not the mover of the motion, can speak to the motion 
before it is put. 

 
 
CONSIDERATION OF BUSINESS AT COUNCIL MEETINGS 
 
Business that can be dealt with at a council meeting 
 
9.1 The council must not consider business at a meeting of the council: 

(a) unless a councillor has given notice of the business, as required by clause 3.10, and 
(b) unless notice of the business has been sent to the councillors in accordance with 

clause 3.7 in the case of an ordinary meeting or clause 3.9 in the case of an 
extraordinary meeting called in an emergency. 
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9.2 Clause 9.1 does not apply to the consideration of business at a meeting, if the business:  
(a) is already before, or directly relates to, a matter that is already before the council, or  
(b) is the election of a chairperson to preside at the meeting, or 
(c) is a matter or topic put to the meeting by way of a mayoral minute, or 
(d) is a motion for the adoption of recommendations of a committee of the council. 

 
9.3 Despite clause 9.1, business may be considered at a meeting of the council at which all 

councillors are present even though due notice has not been given of the business to 
councillors, if the council resolves to deal with the business on the grounds that it is urgent 
and requires a decision by the council before the next scheduled ordinary meeting. A 
resolution adopted under this clause must state the reasons for the urgency. 

 
9.4 A motion moved under clause 9.3 can be moved without notice. Despite any other provision 

of this code, only the mover of a motion referred to in clause 9.3 and the chairperson, if they 
are not the mover of the motion, can speak to the motion before it is put. 

 
9.5 If all councillors are not present at a meeting, the council may only deal with business at the 

meeting that councillors have not been given due notice of, where a resolution is adopted 
in accordance with clause 9.3, and the chairperson also rules that the business is urgent 
and requires a decision by the council before the next scheduled ordinary meeting. 

 
9.6 A motion of dissent cannot be moved against a ruling by the chairperson under clause 9.5. 
 
Mayoral minutes  
 
9.7 The mayor may, by minute signed by the mayor, put to the meeting without notice any 

matter or topic that the mayor determines should be considered at the meeting. 
 
9.8 A mayoral minute, when put to a meeting, takes precedence over all business on the 

council's agenda for the meeting. The mayor may move the adoption of a mayoral minute 
without the motion being seconded. 

 
9.9 A recommendation made in a mayoral minute put by the mayor is, so far as it is adopted by 

the council, a resolution of the council. 
 
Staff reports 
 
9.10 A recommendation made in a staff report is, so far as it is adopted by the council, a 

resolution of the council. 
 
Reports of committees of council 
 
9.11 The recommendations of a committee of the council are, so far as they are adopted by the 

council, resolutions of the council. 
 
9.12 If in a report of a committee of the council distinct recommendations are made, the council 

may make separate decisions on each recommendation. 
 
Questions 
 
9.13 A question must not be asked at a meeting of the council unless it concerns a matter on the 

agenda of the meeting or notice has been given of the question in accordance with clauses 
3.10 and 3.12, unless the council determines otherwise in accordance with this code. 
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9.14 A councillor may, through the chairperson, ask another councillor about a matter on the 
agenda. 

 
9.15 A councillor may, through the mayor, ask the general manager about a matter on the 

agenda. The general manager may request another council employee to answer the 
question. 

 
9.16 A councillor or council employee to whom a question is put is entitled to be given reasonable 

notice of the question and, in particular, sufficient notice to enable reference to be made to 
other persons or to information. Where a councillor or council employee to whom a question 
is put is unable to respond to the question at the meeting at which it is put, they may take it 
on notice and report the response to the next meeting of the council. 

 
9.17 Councillors must ask questions directly, succinctly, and without argument.  
 
9.18 The chairperson must not permit discussion on any reply to, or refusal to reply to, a question 

put to a councillor or council employee.  
 
 
RULES OF DEBATE 
 
Motions to be seconded  
 
10.1 Unless otherwise specified in this code, a motion or an amendment cannot be debated 

unless or until it has been seconded.  
 
Notices of motion 
 
10.2 A councillor who has submitted a notice of motion under clause 3.10 is to move the motion 

the subject of the notice of motion at the meeting at which it is to be considered. 
 
10.3 If a councillor who has submitted a notice of motion under clause 3.10 wishes to withdraw 

it, they may request its withdrawal at any time. If the notice of motion is withdrawn after the 
agenda and business paper for the meeting at which it is to be considered have been sent 
to councillors, the chairperson is to note the withdrawal of the notice of motion at the meeting 
unless the council determines to consider the notice of motion at the meeting. 

 
10.4 In the absence of a councillor who has placed a notice of motion on the agenda for a 

meeting of the council: 
(a) any other councillor may, with the leave of the chairperson, move the motion at the 

meeting, or  
(b) the chairperson may defer consideration of the motion until the next meeting of the 

council. 
 
Chairperson’s duties with respect to motions  
 
10.5 It is the duty of the chairperson at a meeting of the council to receive and put to the meeting 

any lawful motion that is brought before the meeting.  
 
10.6 The chairperson must rule out of order any motion or amendment to a motion that is unlawful 

or the implementation of which would be unlawful.  
 
10.7 Before ruling out of order a motion or an amendment to a motion under clause 10.6, the 

chairperson is to give the mover an opportunity to clarify or amend the motion or 
amendment.  
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Amendments to motions 
 
10.8 An amendment to a motion must be moved and seconded before it can be debated. 
 
10.9 An amendment to a motion must relate to the matter being dealt with in the original motion 

before the council and must not be a direct negative of the original motion. An amendment 
to a motion which does not relate to the matter being dealt with in the original motion, or 
which is a direct negative of the original motion, must be ruled out of order by the 
chairperson. 
 

10.10 The mover of an amendment is to be given the opportunity to explain any uncertainties in 
the proposed amendment before a seconder is called for. 

 
10.11 If an amendment has been lost, a further amendment can be moved to the motion to which 

the lost amendment was moved, and so on, but no more than one (1) motion and one (1) 
proposed amendment can be before council at any one time.  

 
10.12 While an amendment is being considered, debate must only occur in relation to the 

amendment and not the original motion. Debate on the original motion is to be suspended 
while the amendment to the original motion is being debated. 

 
10.13 If the amendment is carried, it becomes the motion and is to be debated. If the amendment 

is lost, debate is to resume on the original motion. 
 
10.14 An amendment may become the motion without debate or a vote where it is accepted by 

the councillor who moved the original motion. 
 
Limitations on the number and duration of speeches  
 
10.15 A councillor who, during a debate at a meeting of the council, moves an original motion, has 

the right to speak on each amendment to the motion and a right of general reply to all 
observations that are made during the debate in relation to the motion, and any amendment 
to it at the conclusion of the debate before the motion (whether amended or not) is finally 
put.  

 
10.16 A councillor, other than the mover of an original motion, has the right to speak once on the 

motion and once on each amendment to it.  
 
10.17 A councillor must not, without the consent of the council, speak more than once on a motion 

or an amendment, or for longer than five (5) minutes at any one time.  
 
10.18 Despite clause 10.17, the chairperson may permit a councillor who claims to have been 

misrepresented or misunderstood to speak more than once on a motion or an amendment, 
and for longer than five (5) minutes on that motion or amendment to enable the councillor 
to make a statement limited to explaining the misrepresentation or misunderstanding.  

 
10.19 Despite clauses 10.15 and 10.16, a councillor may move that a motion or an amendment 

be now put:  
(a) if the mover of the motion or amendment has spoken in favour of it and no councillor 

expresses an intention to speak against it, or  
(b) if at least two (2) councillors have spoken in favour of the motion or amendment and 

at least two (2) councillors have spoken against it. 
 
10.20 The chairperson must immediately put to the vote, without debate, a motion moved under 

clause 10.19. A seconder is not required for such a motion.  
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10.21 If a motion that the original motion or an amendment be now put is passed, the chairperson 
must, without further debate, put the original motion or amendment to the vote immediately 
after the mover of the original motion has exercised their right of reply under clause 10.15.  

 
10.22 If a motion that the original motion or an amendment be now put is lost, the chairperson 

must allow the debate on the original motion or the amendment to be resumed.  
 
10.23 All councillors must be heard without interruption and all other councillors must, unless 

otherwise permitted under this code, remain silent while another councillor is speaking.  
 
10.24 Once the debate on a matter has concluded and a matter has been dealt with, the 

chairperson must not allow further debate on the matter.  
 
10.25 Clause 10.24 does not prevent a further motion from being moved on the same item of 

business where the original motion is lost provided the motion is not substantially the same 
as the one that is lost. 

 
 
VOTING 
 
Voting entitlements of councillors  
 
11.1 Each councillor is entitled to one (1) vote. 
 

Note: Clause 11.1 reflects section 370(1) of the Act. 
 
11.2 The person presiding at a meeting of the council has, in the event of an equality of votes, a 

second or casting vote. 
 

Note: Clause 11.2 reflects section 370(2) of the Act. 
 
11.3 Where the chairperson declines to exercise, or fails to exercise, their second or casting 

vote, in the event of an equality of votes, the motion being voted upon is lost. 
 
Voting at council meetings  
 
11.4 A councillor who is present at a meeting of the council but who fails to vote on a motion put 

to the meeting is taken to have voted against the motion.  
 
11.5 If a councillor who has voted against a motion put at a council meeting so requests, the 

general manager must ensure that the councillor's dissenting vote is recorded in the 
council’s minutes.  

 
11.6 The decision of the chairperson as to the result of a vote is final unless the decision is 

immediately challenged and not fewer than two (2) councillors rise and call for a division.  
 
11.7 When a division on a motion is called, the chairperson must ensure that the division takes 

place immediately. The general manager must ensure that the names of those who vote for 
the motion and those who vote against it are recorded in the council's minutes for the 
meeting.  

 
11.8 When a division on a motion is called, any councillor who fails to vote will be recorded as 

having voted against the motion in accordance with clause 11.5 of this code. 
 
11.9 Voting at a meeting, including voting in an election at a meeting, is to be by open means 

(such as on the voices, by show of hands or by a visible electronic voting system). However, 



Ordinary Meeting – 20 October 2025 

Attachments to the Business Paper   Page 57 

the council may resolve that the voting in any election by councillors for mayor or deputy 
mayor is to be by secret ballot.  

 
11.10 All voting at council meetings, (including meetings that are closed to the public), must be 

recorded in the minutes of meetings with the names of councillors who voted for and against 
each motion or amendment (including the use of the casting vote) being recorded. 

 
Note: If clause 11.11 is adopted, clauses 11.6 – 11.9 and clause 11.15 may be omitted.  

 
Voting on planning decisions 
 
11.11 The council or a council committee must not make a final planning decision without receiving 

a staff report containing an assessment and recommendation in relation to the matter put 
before the council for a decision. 

 
11.12 Where the council or a council committee makes a planning decision that is inconsistent 

with the recommendation made in a staff report, it must provide reasons for its decision and 
why it did not adopt the staff recommendation.  

 
11.13 The general manager must keep a register containing, for each planning decision made at 

a meeting of the council or a council committee (including but not limited to a committee of 
the council), the names of the councillors who supported the decision and the names of any 
councillors who opposed (or are taken to have opposed) the decision. 

 
11.14 For the purpose of maintaining the register, a division is taken to have been called whenever 

a motion for a planning decision is put at a meeting of the council or a council committee. 
 
11.15 Each decision recorded in the register is to be described in the register or identified in a 

manner that enables the description to be obtained from another publicly available 
document. 

 
11.16 Clauses 11.14–11.16 apply also to meetings that are closed to the public. 
 
 Note: Clauses 11.14–11.17 reflect section 375A of the Act. 
 

Note: The requirements of clause 11.13 may be satisfied by maintaining a register of 
the minutes of each planning decision. 

 
 
COMMITTEE OF THE WHOLE 
 
12.1 The council may resolve itself into a committee to consider any matter before the council.  
 
 Note: Clause 12.1 reflects section 373 of the Act. 
 
12.2 All the provisions of this code relating to meetings of the council, so far as they are 

applicable, extend to and govern the proceedings of the council when in committee of the 
whole, except the provisions limiting the number and duration of speeches and encouraging 
councillors and staff to stand when addressing the meeting. 

 
 Note: Clauses 10.15 – 10.25 limit the number and duration of speeches.  

 
Note: Clause 7.1 encourages councillors and staff to stand when addressing the 
meeting where they can. 

 
12.3 The general manager or, in the absence of the general manager, an employee of the council 

designated by the general manager, is responsible for reporting to the council the 
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proceedings of the committee of the whole. It is not necessary to report the proceedings in 
full, but any recommendations of the committee must be reported.  

 
12.4 The council must ensure that a report of the proceedings (including any recommendations 

of the committee) is recorded in the council's minutes. However, the council is not taken to 
have adopted the report until a motion for adoption has been made and passed.  

 
 
DEALING WITH ITEMS BY EXCEPTION 
 
13.1 The council or a committee of council may, at any time, resolve to adopt multiple items of 

business on the agenda together by way of a single resolution where it considers it 
necessary to expedite the consideration of business at a meeting. 

 
13.2 Before the council or committee resolves to adopt multiple items of business on the agenda 

together under clause 13.1, the chairperson must list the items of business to be adopted 
and ask councillors to identify any individual items of business listed by the chairperson that 
they intend to vote against the recommendation made in the business paper or that they 
wish to speak on. 

 
13.3 The council or committee must not resolve to adopt any item of business under clause 13.1 

that a councillor has identified as being one they intend to vote against the recommendation 
made in the business paper or to speak on.  

 
13.4 Where the consideration of multiple items of business together under clause 13.1 involves 

a variation to the order of business for the meeting, the council or committee must resolve 
to alter the order of business in accordance with clause 8.2. 

 
13.5 A motion to adopt multiple items of business together under clause 13.1 must identify each 

of the items of business to be adopted and state that they are to be adopted as 
recommended in the business paper. 

 
13.6 Items of business adopted under clause 13.1 are to be taken to have been adopted 

unanimously. 
 
13.7 Councillors must ensure that they declare and manage any conflicts of interest they may 

have in relation to items of business considered together under clause 13.1.  
 
 
CLOSURE OF COUNCIL MEETINGS TO THE PUBLIC 
 
Grounds on which meetings can be closed to the public 
 
14.1 The council or a committee of the council may close to the public so much of its meeting as 

comprises the discussion or the receipt of any of the following types of matters: 
(a) personnel matters concerning particular individuals (other than councillors), 
(b) the personal hardship of any resident or ratepayer, 
(c) information that would, if disclosed, confer a commercial advantage on a person with 

whom the council is conducting (or proposes to conduct) business, 
(d) commercial information of a confidential nature that would, if disclosed: 

(i) prejudice the commercial position of the person who supplied it, or 
(ii) confer a commercial advantage on a competitor of the council, or 
(iii) reveal a trade secret, 

(e) information that would, if disclosed, prejudice the maintenance of law, 
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(f) matters affecting the security of the council, councillors, council staff or council 
property, 

(g) advice concerning litigation, or advice that would otherwise be privileged from 
production in legal proceedings on the ground of legal professional privilege, 

(h) information concerning the nature and location of a place or an item of Aboriginal 
significance on community land, 

(i) alleged contraventions of the council’s code of conduct. 
 
 Note: Clause 14.1 reflects section 10A(1) and (2) of the Act. 
 
14.2 The council or a committee of the council may also close to the public so much of its meeting 

as comprises a motion to close another part of the meeting to the public. 
 
 Note: Clause 14.2 reflects section 10A(3) of the Act. 
 
Matters to be considered when closing meetings to the public 
 
14.3 A meeting is not to remain closed during the discussion of anything referred to in clause 

14.1: 
(a) except for so much of the discussion as is necessary to preserve the relevant 

confidentiality, privilege or security, and 
(b) if the matter concerned is a matter other than a personnel matter concerning particular 

individuals, the personal hardship of a resident or ratepayer or a trade secret – unless 
the council or committee concerned is satisfied that discussion of the matter in an 
open meeting would, on balance, be contrary to the public interest. 

 
 Note: Clause 14.3 reflects section 10B(1) of the Act. 
 
14.4 A meeting is not to be closed during the receipt and consideration of information or advice 

referred to in clause 14.1(g) unless the advice concerns legal matters that: 
(a) are substantial issues relating to a matter in which the council or committee is 

involved, and 
(b) are clearly identified in the advice,  
(c) are fully discussed in that advice, and 
(d) are subject to legal professional privilege. 

 
 Note: Clause 14.4 reflects section 10B(2) of the Act. 
 
14.5 If a meeting is closed during the discussion of a motion to close another part of the meeting 

to the public (as referred to in clause 14.2), the consideration of the motion must not include 
any consideration of the matter or information to be discussed in that other part of the 
meeting other than consideration of whether the matter concerned is a matter referred to in 
clause 14.1. 

 
 Note: Clause 14.5 reflects section 10B(3) of the Act. 
 
14.6 For the purpose of determining whether the discussion of a matter in an open meeting would 

be contrary to the public interest, it is irrelevant that: 
(a) a person may misinterpret or misunderstand the discussion, or 
(b) the discussion of the matter may: 

(i) cause embarrassment to the council or committee concerned, or to councillors 
or to employees of the council, or 
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(ii) cause a loss of confidence in the council or committee. 
 
 Note: Clause 14.6 reflects section 10B(4) of the Act. 
 
14.7 In deciding whether part of a meeting is to be closed to the public, the council or committee 

concerned must consider any relevant guidelines issued by the Departmental Chief 
Executive of the Office of Local Government. 

 
 Note: Clause 14.7 reflects section 10B(5) of the Act. 
 
Notice of likelihood of closure not required in urgent cases 
 
14.8 Part of a meeting of the council, or of a committee of the council, may be closed to the public 

while the council or committee considers a matter that has not been identified in the agenda 
for the meeting under clause 3.19 as a matter that is likely to be considered when the 
meeting is closed, but only if: 

(a) it becomes apparent during the discussion of a particular matter that the matter is a 
matter referred to in clause 14.1, and 

(b) the council or committee, after considering any representations made under clause 
14.9, resolves that further discussion of the matter: 
(i) should not be deferred (because of the urgency of the matter), and 
(ii) should take place in a part of the meeting that is closed to the public. 

 
 Note: Clause 14.8 reflects section 10C of the Act. 
 
Representations by members of the public 
 
14.9 The council, or a committee of the council, may allow members of the public to make 

representations to or at a meeting, before any part of the meeting is closed to the public, as 
to whether that part of the meeting should be closed. 

 
 Note: Clause 14.9 reflects section 10A(4) of the Act. 
 
14.10 A representation under clause 14.9 is to be made after the motion to close the part of the 

meeting is moved and seconded. 
 
14.11 Despite clauses 14.9 and 14.10, the council may resolve to close the meeting to the public 

in accordance with this Part to hear a representation from a member of the public as to 
whether the meeting should be closed to consider an item of business where the 
representation involves the disclosure of information relating to a matter referred to in clause 
14.1. 

 
14.12 Where the matter has been identified in the agenda of the meeting under clause 3.19 as a 

matter that is likely to be considered when the meeting is closed to the public, in order to 
make representations under clause 14.9, members of the public must first make an 
application to the council in a manner determined by the council. 

 
Expulsion of non-councillors from meetings closed to the public 
 
14.13 If a meeting or part of a meeting of the council or a committee of the council is closed to the 

public in accordance with section 10A of the Act and this code, any person who is not a 
councillor and who fails to leave the meeting when requested, may be expelled from the 
meeting as provided by section 10(2)(a) or (b) of the Act. 

 
14.14 If any such person, after being notified of a resolution or direction expelling them from the 

meeting, fails to leave the place where the meeting is being held, a police officer, or any 
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person authorised for the purpose by the council or person presiding, may, by using such 
force as is reasonably necessary, remove the first-mentioned person from that place and, 
if necessary restrain that person from re-entering that place for the remainder of the 
meeting. 

 
Note: Failure to comply with a direction to leave a meeting is an offence under section 
660 of the Act carrying a maximum penalty of 20 penalty units. 

 
Obligations of councillors attending meetings by audio-visual link 
 
14.15 Councillors attending a meeting by audio-visual link must ensure that no other person is 

within sight or hearing of the meeting at any time that the meeting is closed to the public 
under section 10A of the Act. 

 
Information to be disclosed in resolutions closing meetings to the public 
 
14.16 The grounds on which part of a meeting is closed must be stated in the decision to close 

that part of the meeting and must be recorded in the minutes of the meeting. The grounds 
must specify the following: 
(a) the relevant provision of section 10A(2) of the Act,  
(b) the matter that is to be discussed during the closed part of the meeting, 
(c) the reasons why the part of the meeting is being closed, including (if the matter 

concerned is a matter other than a personnel matter concerning particular 
individuals, the personal hardship of a resident or ratepayer or a trade secret) an 
explanation of the way in which discussion of the matter in an open meeting would 
be, on balance, contrary to the public interest. 

 
 Note: Clause 14.16 reflects section 10D of the Act. 
 
Resolutions passed at closed meetings to be made public 
 
14.17 If the council passes a resolution during a meeting, or a part of a meeting, that is closed to 

the public, the chairperson must make the resolution public as soon as practicable after the 
meeting, or the relevant part of the meeting, has ended, and the resolution must be recorded 
in the publicly available minutes of the meeting.  

 
14.18 Resolutions passed during a meeting, or a part of a meeting, that is closed to the public 

must be made public by the chairperson under clause 14.17 during a part of the meeting 
that is livestreamed where practicable.  

 
14.19 The general manager must cause business papers for items of business considered during 

a meeting, or part of a meeting, that is closed to public, to be published on the council’s 
website as soon as practicable after the information contained in the business papers 
ceases to be confidential. 

 
14.20 The general manager must consult with the council and any other affected persons before 

publishing information on the council’s website under clause 14.19 and provide reasons for 
why the information has ceased to be confidential. 

 
 
KEEPING ORDER AT MEETINGS  
 
Points of order  
 
15.1 A councillor may draw the attention of the chairperson to an alleged breach of this code by 

raising a point of order. A point of order does not require a seconder. 
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15.2 A point of order must be taken immediately it is raised. The chairperson must suspend the 

business before the meeting and permit the councillor raising the point of order to state the 
provision of this code they believe has been breached. The chairperson must then rule on 
the point of order – either by upholding it or by overruling it. 

 
Questions of order 
 
15.3 The chairperson, without the intervention of any other councillor, may call any councillor to 

order whenever, in the opinion of the chairperson, it is necessary to do so. 
 
15.4 A councillor who claims that another councillor has committed an act of disorder, or is out 

of order, may call the attention of the chairperson to the matter. 
 
15.5 The chairperson must rule on a question of order immediately after it is raised but, before 

doing so, may invite the opinion of the council.  
 
15.6 The chairperson's ruling must be obeyed unless a motion dissenting from the ruling is 

passed.  
 
Motions of dissent  
 
15.7 A councillor can, without notice, move to dissent from a ruling of the chairperson on a point 

of order or a question of order. If that happens, the chairperson must suspend the business 
before the meeting until a decision is made on the motion of dissent.  

 
15.8 If a motion of dissent is passed, the chairperson must proceed with the suspended business 

as though the ruling dissented from had not been given. If, as a result of the ruling, any 
motion or business has been rejected as out of order, the chairperson must restore the 
motion or business to the agenda and proceed with it in due course.  

 
15.9 Despite any other provision of this code, only the mover of a motion of dissent and the 

chairperson can speak to the motion before it is put. The mover of the motion does not have 
a right of general reply.  

 
Acts of disorder  
 
15.10 A councillor commits an act of disorder if the councillor, at a meeting of the council or a 

committee of the council:  
(a) contravenes the Act, the Regulation or this code, or  
(b) assaults or threatens to assault another councillor or person present at the meeting, 

or  
(c) moves or attempts to move a motion or an amendment that has an unlawful purpose 

or that deals with a matter that is outside the jurisdiction of the council or the 
committee, or addresses or attempts to address the council or the committee on such 
a motion, amendment or matter, or  

(d) uses offensive or disorderly words, or  
(e) makes gestures or otherwise behaves in a way that is sexist, racist, homophobic or 

otherwise discriminatory, or, if the behaviour occurred in the Legislative Assembly, 
would be considered disorderly, or  

(f) imputes improper motives to or unfavourably personally reflects upon any other 
council official, or a person present at the meeting, except by a motion, or 

(g) says or does anything that would promote disorder at the meeting or is otherwise 
inconsistent with maintaining order at the meeting. 
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Note: Clause 15.10 reflects section 182 of the Regulation. 
 
Note:  The Legislative Assembly’s Speaker’s Guidelines state that “Members are not 
to use language, make gestures, or behave in any way in the Chamber that is sexist, 
racist, homophobic or otherwise exclusionary or discriminatory. Such conduct may 
be considered offensive and disorderly, in accordance with Standing Order 74”. 

 
15.11 The chairperson may require a councillor:  

(a) to apologise without reservation for an act of disorder referred to in clauses 15.10(a), 
(b), (d), (e), or (g), or 

(b) to withdraw a motion or an amendment referred to in clause 15.10(c) and, where 
appropriate, to apologise without reservation, or  

(c) to retract and apologise without reservation for any statement that constitutes an act 
of disorder referred to in clauses 15.10(d), (e), (f) or (g).  

 
Note: Clause 15.11 reflects section 233 of the Regulation. 

 
15.12 A failure to comply with a requirement under clause 15.11 constitutes a fresh act of disorder 

for the purposes of clause 15.10. 
 
15.13 Where a councillor fails to take action in response to a requirement by the chairperson to 

remedy an act of disorder under clause 15.11 at the meeting at which the act of disorder 
occurred, the chairperson may require the councillor to take that action at each subsequent 
meeting until such time as the councillor complies with the requirement. If the councillor fails 
to remedy the act of disorder at a subsequent meeting, they may be expelled from the 
meeting under clause 15.18. 
 

How disorder at a meeting may be dealt with  
 
15.14 If disorder occurs at a meeting of the council, the chairperson may adjourn the meeting for 

a period of not more than fifteen (15) minutes and leave the chair. The council, on 
reassembling, must, on a question put from the chairperson, decide without debate whether 
the business is to be proceeded with or not. This clause applies to disorder arising from the 
conduct of members of the public as well as disorder arising from the conduct of councillors.  

 
Expulsion from meetings 
 
15.15 All chairpersons of meetings of the council and committees of the council are authorised 

under this code to expel any person, including any councillor, from a council or committee 
meeting, for the purposes of section 10(2)(b) of the Act. 

 
15.16 All chairpersons of meetings of the council and committees of the council are authorised 

under this code to expel any person other than a councillor, from a council or committee 
meeting, for the purposes of section 10(2)(b) of the Act. Councillors may only be expelled 
by resolution of the council or the committee of the council. 

 
 Note: Councils may use either clause 15.15 or clause 15.16. 
 
15.17 Clause [15.15/15.16] [delete whichever is not applicable], does not limit the ability of the 

council or a committee of the council to resolve to expel a person, including a councillor, 
from a council or committee meeting, under section 10(2)(a) of the Act. 

 
15.18 A councillor may, as provided by section 10(2)(a) or (b) of the Act, be expelled from a 

meeting of the council for having failed to comply with a requirement under clause 15.11 or 
clause 15.13. The expulsion of a councillor from the meeting for that reason does not 
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prevent any other action from being taken against the councillor for the act of disorder 
concerned. 

 
Note: Clause 15.18 reflects section 233(2) of the Regulation. 

 
15.19 A member of the public may, as provided by section 10(2)(a) or (b) of the Act, be expelled 

from a meeting of the council for engaging in or having engaged in disorderly conduct at 
the meeting.  

 
15.20 Members of the public attending a meeting of the council: 

(a) must remain silent during the meeting unless invited by the chairperson to speak,  
(b) must not bring flags, signs or protest symbols to the meeting, and 
(c) must not disrupt the meeting.  

 
15.21 Without limiting clause 15.19, a contravention of clause 15.20 or an attempt to contravene 

that clause, constitutes disorderly conduct for the purposes of clause 15.19. Members of the 
public may, as provided by section 10(2) of the Act, be expelled from a meeting for a breach 
of clause 15.20. 

 
15.22 Where a councillor or a member of the public is expelled from a meeting, the expulsion and 

the name of the person expelled, if known, are to be recorded in the minutes of the meeting.  
 
15.23 If a councillor or a member of the public fails to leave the place where a meeting of the 

council is being held immediately after they have been expelled, a police officer, or any 
person authorised for the purpose by the council or person presiding, may, by using such 
force as is reasonably necessary, remove the councillor or member of the public from that 
place and, if necessary, restrain the councillor or member of the public from re-entering that 
place for the remainder of the meeting. 

 
Note: Failure to comply with a direction to leave a meeting is an offence under section 
660 of the Act carrying a maximum penalty of 20 penalty units. 

 
How disorder by councillors attending meetings by audio-visual link may be dealt with 
 
15.24 Where a councillor is attending a meeting by audio-visual link, the chairperson or a person 

authorised by the chairperson may mute the councillor’s audio link to the meeting for the 
purposes of enforcing compliance with this code. 

 
15.25 If a councillor attending a meeting by audio-visual link is expelled from a meeting for an act 

of disorder, the chairperson of the meeting or a person authorised by the chairperson, may 
terminate the councillor’s audio-visual link to the meeting. 

 
Use of mobile phones and the unauthorised recording of meetings 
 
15.26 Councillors, council staff and members of the public must ensure that mobile phones are 

turned to silent during meetings of the council and committees of the council.  
 
15.27 A person must not live stream or use an audio recorder, video camera, mobile phone or any 

other device to make a recording of the proceedings of a meeting of the council or a 
committee of the council without the prior authorisation of the council or the committee.  

 
15.28 Without limiting clause 15.19, a contravention of clause 15.27 or an attempt to contravene 

that clause, constitutes disorderly conduct for the purposes of clause 15.19. Any person 
who contravenes or attempts to contravene clause 15.27, may, as provided for under 
section 10(2) of the Act, be expelled from the meeting. 
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15.29 If any such person, after being notified of a resolution or direction expelling them from the 
meeting, fails to leave the place where the meeting is being held, a police officer, or any 
person authorised for the purpose by the council or person presiding, may, by using such 
force as is reasonably necessary, remove the first-mentioned person from that place and, 
if necessary, restrain that person from re-entering that place for the remainder of the 
meeting.  

 
Note: Failure to comply with a direction to leave a meeting is an offence under section 
660 of the Act carrying a maximum penalty of 20 penalty units. 

 
 
CONFLICTS OF INTEREST 
 
16.1 All councillors and, where applicable, all other persons, must declare and manage conflicts 

of interest they have in matters being considered at meetings of the council and committees 
of the council in accordance with the council’s code of conduct. All declarations of conflicts 
of interest must be recorded in the minutes of the meeting at which the declaration was 
made. 

 
16.2 Councillors attending a meeting by audio-visual link must declare and manage any conflicts 

of interest they have in matters being considered at the meeting in accordance with the 
council’s code of conduct. Where a councillor has declared a conflict of interest in a matter 
being discussed at the meeting, the councillor’s audio-visual link to the meeting must be 
suspended or terminated and the councillor must not be in sight or hearing of the meeting 
at any time during which the matter is being considered or discussed by the council or 
committee, or at any time during which the council or committee is voting on the matter. 

 
 
DECISIONS OF THE COUNCIL  
 
Council decisions  
 
17.1 A decision supported by a majority of the votes at a meeting of the council at which a quorum 

is present is a decision of the council.  
 
 Note: Clause 17.1 reflects section 371 of the Act in the case of councils and section 

400T(8) in the case of joint organisations. 
 
17.2 Decisions made by the council must be accurately recorded in the minutes of the meeting 

at which the decision is made.  
 
Rescinding or altering council decisions 
 
17.3 A resolution passed by the council may not be altered or rescinded except by a motion to 

that effect of which notice has been given in accordance with this code. 
 
 Note: Clause 17.3 reflects section 372(1) of the Act. 
 
17.4  If a notice of motion to rescind a resolution is given at the meeting at which the resolution 

is carried, the resolution must not be carried into effect until the motion of rescission has 
been dealt with. 

 
 Note: Clause 17.4 reflects section 372(2) of the Act. 
 
17.5 If a motion has been lost, a motion having the same effect must not be considered unless 

notice of it has been duly given in accordance with this code. 
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 Note: Clause 17.5 reflects section 372(3) of the Act. 
 
17.6 A notice of motion to alter or rescind a resolution, and a notice of motion which has the 

same effect as a motion which has been lost, must be signed by three (3) councillors if less 
than three (3) months has elapsed since the resolution was passed, or the motion was lost. 

 
 Note: Clause 17.6 reflects section 372(4) of the Act. 
 
17.7 If a motion to alter or rescind a resolution has been lost, or if a motion which has the same 

effect as a previously lost motion is lost, no similar motion may be brought forward within 
three (3) months of the meeting at which it was lost. This clause may not be evaded by 
substituting a motion differently worded, but in principle the same. 

 
 Note: Clause 17.7 reflects section 372(5) of the Act. 
 
17.8 The provisions of clauses 17.5–17.7 concerning lost motions do not apply to motions of 

adjournment. 
 
 Note: Clause 17.8 reflects section 372(7) of the Act. 
 
17.9 A notice of motion submitted in accordance with clause 17.6 may only be withdrawn under 

clause 3.11 with the consent of all signatories to the notice of motion.  
 
17.10 A notice of motion to alter or rescind a resolution relating to a development application must 

be submitted to the general manager no later than 1 day after the meeting at which the 
resolution was adopted. 

 
17.11 A motion to alter or rescind a resolution of the council may be moved on the report of a 

committee of the council and any such report must be recorded in the minutes of the 
meeting of the council. 

 
 Note: Clause 17.11 reflects section 372(6) of the Act. 
 
17.12 Subject to clause 17.7, in cases of urgency, a motion to alter or rescind a resolution of the 

council may be moved at the same meeting at which the resolution was adopted, where: 
(a) a notice of motion signed by three councillors is submitted to the chairperson at the 

meeting, and 
(b) the council resolves to deal with the motion at the meeting on the grounds that it is 

urgent and requires a decision by the council before the next scheduled ordinary 
meeting of the council. 

 
17.13 A motion moved under clause 17.12(b) can be moved without notice. Despite any other 

provision of this code, only the mover of a motion referred to in clause 17.12(b) and the 
chairperson, if they are not the mover of the motion, can speak to the motion before it is put.  

 
17.14 A resolution adopted under clause 17.12(b) must state the reasons for the urgency. 
 
Recommitting resolutions to correct an error 
 
17.15 Despite the provisions of this Part, a councillor may, with the leave of the chairperson, move 

to recommit a resolution adopted at the same meeting: 
(a) to correct any error, ambiguity or imprecision in the council’s resolution, or 
(b) to confirm the voting on the resolution. 
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17.16 In seeking the leave of the chairperson to move to recommit a resolution for the purposes 
of clause 17.15(a), the councillor is to propose alternative wording for the resolution. 

 
17.17 The chairperson must not grant leave to recommit a resolution for the purposes of clause 

17.15(a), unless they are satisfied that the proposed alternative wording of the resolution 
would not alter the substance of the resolution previously adopted at the meeting. 

 
17.18 A motion moved under clause 17.15 can be moved without notice. Despite any other 

provision of this code, only the mover of a motion referred to in clause 17.15 and the 
chairperson, if they are not the mover of the motion, can speak to the motion before it is 
put.  

 
17.19 A motion of dissent cannot be moved against a ruling by the chairperson under clause 

17.15. 
 
17.20 A motion moved under clause 17.15 with the leave of the chairperson cannot be voted on 

unless or until it has been seconded. 
 
 
TIME LIMITS ON COUNCIL MEETINGS 
 
18.1 Meetings of the council and committees of the council are to conclude at a time the council 

may from time to time determine. 
 
18.2 If the business of the meeting is unfinished at the time the council has determined, and the 

council does not resolve to extend the meeting, the chairperson must either: 
(a) defer consideration of the remaining items of business on the agenda to the next 

ordinary meeting of the council, or 
(b) adjourn the meeting to a time, date and place fixed by the chairperson. 

 
18.3 Clause 18.2 does not limit the ability of the council or a committee of the council to resolve 

to adjourn a meeting at any time. The resolution adjourning the meeting must fix the time, 
date and place that the meeting is to be adjourned to. 

 
18.4 Where a meeting is adjourned under clause 18.2 or 18.3, the general manager must: 

(a) individually notify each councillor of the time, date and place at which the meeting will 
reconvene, and  

(b) publish the time, date and place at which the meeting will reconvene on the council’s 
website and in such other manner that the general manager is satisfied is likely to 
bring notice of the time, date and place of the reconvened meeting to the attention of 
as many people as possible. 

 
 
AFTER THE MEETING 
 
Minutes of meetings 
 
19.1 The council is to keep full and accurate minutes of the proceedings of meetings of the 

council.  
 
 Note: Clause 19.1 reflects section 375(1) of the Act. 
 
19.2 At a minimum, the general manager must ensure that the following matters are recorded in 

the council’s minutes: 
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(a) the names of councillors attending a council meeting and whether they attended the 
meeting in person or by audio-visual link, 

(b) details of each motion moved at a council meeting and of any amendments moved to 
it, 

(c) the names of the mover and seconder of the motion or amendment, 
(d) whether the motion or amendment was passed or lost, and 
(e) such other matters specifically required under this code. 

 
19.3 The minutes of a council meeting must be confirmed at a subsequent meeting of the council.  
 
 Note: Clause 19.3 reflects section 375(2) of the Act. 
 
19.4 Any debate on the confirmation of the minutes is to be confined to whether the minutes are 

a full and accurate record of the meeting they relate to.  
 
19.5 When the minutes have been confirmed, they are to be signed by the person presiding at 

the subsequent meeting.  
 
 Note: Clause 19.5 reflects section 375(2) of the Act. 
 
19.6 The confirmed minutes of a meeting may be amended to correct typographical or 

administrative errors after they have been confirmed. Any amendment made under this 
clause must not alter the substance of any decision made at the meeting. 

 
19.7 The confirmed minutes of a council meeting must be published on the council’s website. 

This clause does not prevent the council from also publishing unconfirmed minutes of its 
meetings on its website prior to their confirmation. 

 
Access to correspondence and reports laid on the table at, or submitted to, a meeting  
 
19.8  The council and committees of the council must, during or at the close of a meeting, or 

during the business day following the meeting, give reasonable access to any person to 
inspect correspondence and reports laid on the table at, or submitted to, the meeting.  

 
 Note: Clause 19.8 reflects section 11(1) of the Act. 
 
19.9 Clause 19.8 does not apply if the correspondence or reports relate to a matter that was 

received or discussed or laid on the table at, or submitted to, the meeting when the meeting 
was closed to the public. 

 
 Note: Clause 19.9 reflects section 11(2) of the Act. 
 
19.10 Clause 19.8 does not apply if the council or the committee resolves at the meeting, when 

open to the public, that the correspondence or reports are to be treated as confidential 
because they relate to a matter specified in section 10A(2) of the Act.  

 
 Note: Clause 19.10 reflects section 11(3) of the Act. 
 
19.11 Correspondence or reports to which clauses 19.9 and 19.10 apply are to be marked with 

the relevant provision of section 10A(2) of the Act that applies to the correspondence or 
report. 

 
Implementation of decisions of the council 
 
19.12 The general manager is to implement, without undue delay, lawful decisions of the council. 
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 Note: Clause 19.12 reflects section 335(b) of the Act. 
 
 
COUNCIL COMMITTEES 
 
Application of this Part 
 
20.1 This Part only applies to committees of the council whose members are all councillors. 
 
Council committees whose members are all councillors 
 
20.2 The council may, by resolution, establish such committees as it considers necessary. 
 
20.3 A committee of the council is to consist of the mayor and such other councillors as are 

elected by the councillors or appointed by the council.  
 
20.4 The quorum for a meeting of a committee of the council is to be: 
 

(a) such number of members as the council decides, or 
(b) if the council has not decided a number – a majority of the members of the committee. 

 
Functions of committees 
 
20.5 The council must specify the functions of each of its committees when the committee is 

established but may from time to time amend those functions.  
 
Notice of committee meetings 
 
20.6 The general manager must send to each councillor, regardless of whether they are a 

committee member, at least three (3) days before each meeting of the committee, a notice 
specifying: 
(a) the time, date and place of the meeting, and 
(b) the business proposed to be considered at the meeting.  

 
20.7 Notice of less than three (3) days may be given of a committee meeting called in an 

emergency.  
 
Non-members entitled to attend committee meetings 
 
20.8 A councillor who is not a member of a committee of the council is entitled to attend, and to 

speak at a meeting of the committee. However, the councillor is not entitled: 
(a) to give notice of business for inclusion in the agenda for the meeting, or 
(b) to move or second a motion at the meeting, or 
(c) to vote at the meeting. 

 
Chairperson and deputy chairperson of council committees 
 
20.9 The chairperson of each committee of the council must be: 

(a) the mayor, or 
(b) if the mayor does not wish to be the chairperson of a committee, a member of the 

committee elected by the council, or 



Ordinary Meeting – 20 October 2025 

Attachments to the Business Paper   Page 70 

(c) if the council does not elect such a member, a member of the committee elected by 
the committee. 

 
20.10 The council may elect a member of a committee of the council as deputy chairperson of the 

committee. If the council does not elect a deputy chairperson of such a committee, the 
committee may elect a deputy chairperson. 

 
20.11 If neither the chairperson nor the deputy chairperson of a committee of the council is able 

or willing to preside at a meeting of the committee, the committee must elect a member of 
the committee to be acting chairperson of the committee. 

 
20.12 The chairperson is to preside at a meeting of a committee of the council. If the chairperson 

is unable or unwilling to preside, the deputy chairperson (if any) is to preside at the meeting. 
If neither the chairperson nor the deputy chairperson is able or willing to preside, the acting 
chairperson is to preside at the meeting. 

 
Procedure in committee meetings 
 
20.13 Subject to any specific requirements of this code, each committee of the council may 

regulate its own procedure. The provisions of this code are to be taken to apply to all 
committees of the council. 

 
20.14 Whenever the voting on a motion put to a meeting of the committee is equal, the chairperson 

of the committee is to have a casting vote as well as an original vote unless the council or 
the committee determines otherwise in accordance with clause 20.13.  

 
20.15 Voting at a council committee meeting is to be by open means (such as on the voices, by 

show of hands or by a visible electronic voting system). 
 
Mayoral minutes 
 
20.16 The provisions of this code relating to mayoral minutes also apply to meetings of committees 

of the council in the same way they apply to meetings of the council. 
 
Closure of committee meetings to the public 
 
20.17 The provisions of the Act and Part 14 of this code apply to the closure of meetings of 

committees of the council to the public in the same way they apply to the closure of meetings 
of the council to the public. 

 
20.20 If a committee of the council passes a resolution, or makes a recommendation, during a 

meeting, or a part of a meeting that is closed to the public, the chairperson must make the 
resolution or recommendation public as soon as practicable after the meeting or part of the 
meeting has ended and report the resolution or recommendation to the next meeting of the 
council. The resolution or recommendation must also be recorded in the publicly available 
minutes of the meeting. 

 
20.21 Resolutions passed during a meeting, or a part of a meeting that is closed to the public must 

be made public by the chairperson under clause 20.19 during a part of the meeting that is 
livestreamed where practicable.  

 
20.22 The general manager must cause business papers for items of business considered during 

a meeting, or part of a meeting, that is closed to public, to be published on the council’s 
website as soon as practicable after the information contained in the business papers 
ceases to be confidential. 
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20.23 The general manager must consult with the committee and any other affected persons 
before publishing information on the council’s website under clause 20.21 and provide 
reasons for why the information has ceased to be confidential. 

 
Disorder in committee meetings  
 
20.24 The provisions of the Act, the Regulation, and this code relating to the maintenance of order 

in council meetings apply to meetings of committees of the council in the same way they 
apply to meetings of the council.  

 
Minutes of council committee meetings 
 
20.25 Each committee of the council is to keep full and accurate minutes of the proceedings of its 

meetings. At a minimum, a committee must ensure that the following matters are recorded 
in the committee’s minutes: 
(a) the names of councillors attending a meeting and whether they attended the meeting 

in person or by audio-visual link, 
(b) details of each motion moved at a meeting and of any amendments moved to it, 
(c) the names of the mover and seconder of the motion or amendment, 
(d) whether the motion or amendment was passed or lost, and 
(e) such other matters specifically required under this code. 

 
20.26 All voting at meetings of committees of the council (including meetings that are closed to 

the public), must be recorded in the minutes of meetings with the names of councillors who 
voted for and against each motion or amendment, (including the use of the casting vote), 
being recorded. 

 
20.27 The minutes of meetings of each committee of the council must be confirmed at a 

subsequent meeting of the committee.  
 
20.28 Any debate on the confirmation of the minutes is to be confined to whether the minutes are 

a full and accurate record of the meeting they relate to.  
 
20.29 When the minutes have been confirmed, they are to be signed by the person presiding at 

the subsequent meeting.  
 
20.30 The confirmed minutes of a meeting may be amended to correct typographical or 

administrative errors after they have been confirmed. Any amendment made under this 
clause must not alter the substance of any decision made at the meeting. 

 
20.31 The confirmed minutes of a meeting of a committee of the council must be published on the 

council’s website. This clause does not prevent the council from also publishing 
unconfirmed minutes of meetings of committees of the council on its website prior to their 
confirmation. 

 
 
IRREGULARITES 
 
21.1 Proceedings at a meeting of a council or a council committee are not invalidated because 

of: 
(a) a vacancy in a civic office, or 
(b) a failure to give notice of the meeting to any councillor or committee member, or 
(c) any defect in the election or appointment of a councillor or committee member, or 
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(d) a failure of a councillor or a committee member to declare a conflict of interest, or to 
refrain from the consideration or discussion of, or vote on, the relevant matter, at a 
council or committee meeting in accordance with the council’s code of conduct, or 

(e) a failure to comply with this code. 
 
Note: Clause 21.1 reflects section 374 of the Act. 
 
 

DEFINITIONS 
 
the Act means the Local Government Act 1993  
act of disorder  means an act of disorder as defined in clause 15.10 of this code  
amendment  in relation to an original motion, means a motion moving an 

amendment to that motion  
audio recorder  any device capable of recording speech  
audio-visual link means a facility that enables audio and visual communication 

between persons at different places 
business day  means any day except Saturday or Sunday or any other day the 

whole or part of which is observed as a public holiday throughout 
New South Wales 

chairperson  in relation to a meeting of the council – means the person presiding 
at the meeting as provided by section 369 of the Act and clauses 6.1 
and 6.2 of this code, and in relation to a meeting of a committee – 
means the person presiding at the meeting as provided by clause 
20.9 of this code  

this code  means the council’s adopted code of meeting practice 
committee of the council means a committee established by the council in accordance with 

clause 20.2 of this code (being a committee consisting only of 
councillors) or the council when it has resolved itself into committee 
of the whole under clause 12.1  

council official  includes councillors, members of staff of a council, administrators, 
council committee members, delegates of council and any other 
person exercising functions on behalf of the council 

day means calendar day 
division means a request by two councillors under clause 11.7 of this code 

requiring the recording of the names of the councillors who voted 
both for and against a motion 

livestream a video broadcast of a meeting transmitted across the internet 
concurrently with the meeting  

open voting  means voting on the voices or by a show of hands or by a visible 
electronic voting system or similar means  

planning decision means a decision made in the exercise of a function of a council 
under the Environmental Planning and Assessment Act 1979 
including any decision relating to a development application, an 
environmental planning instrument, a development control plan, a 
planning agreement or a development contribution plan under that 
Act, but not including the making of an order under Division 9.3 of 
Part 9 of that Act 

performance improvement 
order  

means an order issued under section 438A of the Act  
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quorum  means the minimum number of councillors or committee members 
necessary to conduct a meeting  

the Regulation  means the Local Government (General) Regulation 2021  
year means the period beginning 1 July and ending the following 30 June 
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