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Preferred Supplier List: Supply of Services 

PART A – TENDER INFORMATION 

1. Invitation to Tender 

Lockhart Shire Council invites suitably qualified and experienced service providers to submit 
tenders for inclusion on a Preferred Suppliers Panel – Supply of Services. 

This procurement is an open tender process conducted in accordance with the Local 
Government Act 1993 (NSW), the Local Government (General) Regulation 2021 (NSW), and 
Council’s Procurement Policy. 

Appointment to the panel does not guarantee exclusivity or minimum volumes of work. 

2. Nature of Contract 

This RFT establishes a prequalified supplier panel for the provision of general services on an 
as-required basis. 

Council may: 

• Engage any panel member based on capability, availability, performance and value 
for money 

• Add or remove suppliers in accordance with performance and compliance outcomes 
• Review panel membership periodically during the contract term 

3. Services Sought 

• Lockhart Shire Council invites suitably qualified and experienced contractors, 
tradespersons, consultants and service providers to submit tenders for inclusion on 
Council's Preferred Suppliers Panel for the provision of goods and services on an as-
required basis. 

• The Preferred Suppliers Panel will support the delivery of Council's road 
construction, maintenance, parks, water and sewer, building, environmental and 
operational services throughout the Lockhart Shire. 

• Council is seeking submissions for one or more of the following categories, including, 
but not limited to: 

1. Road rehabilitation and stabilisation  

• Concrete works  
• Drainage, culvert and stormwater construction  
• Bridge and causeway maintenance  
• Kerb and gutter construction  
• Guardrail installation  
• Traffic control services  
• Line marking  
• Pavement profiling and milling  
• Crushing and screening  
• Road sweeping  

2. Building and Trade Services 

• Building and carpentry  
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• Bricklaying  
• Concreting  
• Roofing and roof plumbing  
• Painting  
• Fencing  
• Welding and fabrication  
• Locksmith services  
• Tiling  
• Plastering  
• Flooring  
• General building maintenance  

3. Electrical Services 

• General electrical works  
• Sportsground lighting  
• Air-conditioning electrical services  
• Solar installations  
• Test and tag services  

4. Plumbing Services 

• General plumbing  
• Drainage works  
• Gas fitting  
• Water supply repairs  
• Sewer maintenance and repairs  
• Pump station maintenance  
• Backflow prevention testing  
• CCTV drain inspections  
• Septic and on-site sewerage servicing  

5. Parks, Gardens and Environmental Services 

• Arborist services  
• Tree pruning and removal  
• Stump grinding  
• Mowing and slashing  
• Landscaping  
• Irrigation installation and maintenance  
• Weed and pest control  

6. Professional Services 

• Surveying  
• Geotechnical investigations  
• Environmental consulting  
• Heritage consulting  

7. Cleaning and Facility Maintenance 

• Commercial cleaning  
• Public amenities cleaning  
• Building maintenance  



Preferred Supplier List: Supply of Services 

• Window cleaning  
• Pressure washing  
• Graffiti removal  
• Pest control  
• Fire protection servicing  

Council reserves the right to appoint suppliers for additional categories of goods and 
services not specifically listed where those services support Council's operational 
requirements. Tenderers are encouraged to nominate any additional services, specialist 
expertise or equipment that may provide value to Council during the contract period. 

 

4. Contract Term 

The panel will operate for an initial term of three (3) years with the option to extend for up to 
one (1) additional year at Council’s discretion. 

5. Tender Closing Details 

• Closing Date: Friday 7 August 2026 
• Closing Time: 4:00pm (Local Time) 
• Submission Email: tenders@lockhart.nsw.gov.au 
• Physical Lodgement: Tender Box, Lockhart Shire Council 

Late submissions will not be accepted. 

6. Contact Person 

All enquiries must be directed to: 

Sam Wooden 
Manager of Works 
Lockhart Shire Council 
Phone: (02) 6920 5305 
Email: swooden@lockhart.nsw.gov.au 

7. Conditions of Tendering 

By submitting a tender, the tenderer: 

• Warrants it is a legally recognised entity capable of contracting 
• Confirms GST registration 
• Agrees to comply with Council’s Statement of Business Ethics 
• Acknowledges Council is not bound to accept the lowest or any tender 
• Accepts Council may reject non-compliant or conditional tenders 

Council may issue addenda which form part of this RFT. 

 

 

mailto:tenders@lockhart.nsw.gov.au
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8. Submission Requirements 

Tenderers must submit: 

• Completed Tender Form 
• Schedule of Rates 
• Insurance Schedule 
• WHS Management Information 
• Environmental Management Information 
• Referee Details 

9. Evaluation Criteria 

Tenders will be evaluated using a weighted value-for-money approach including: 

• Price / hourly rates 
• Capability and experience 
• WHS systems and performance 
• Environmental management practices 
• Availability and responsiveness 
• Past performance and referees 

 

10 Consumer Price Index (CPI) Adjustment 

The Schedule of Rates shall remain fixed for the first twelve (12) months from the 
commencement of the Contract. 

Following the initial 12-month period, a Contractor may request an annual adjustment to the 
Schedule of Rates based on movements in the Consumer Price Index (CPI), subject to the 
following conditions: 

Any request for a CPI adjustment must be submitted in writing no less than thirty (30) days 
prior to the anniversary of the Contract commencement date.  

Adjustments will be based on the percentage movement in the Consumer Price Index (All 
Groups CPI – Sydney) published by the Australian Bureau of Statistics (ABS), or another CPI 
index nominated by Council where considered more appropriate.  

The adjustment shall be calculated using the following formula:  

Adjusted Rate = Current Rate × (Current CPI ÷ Base CPI) 

Where: 

Base CPI = the published CPI immediately preceding the Contract commencement date, or 
the previous approved adjustment date.  

Current CPI = the most recently published CPI available at the time of review.  
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CPI adjustments shall apply only to labour, plant hire and service rates and shall not apply 
retrospectively.  

Council reserves the right to:  

approve or reject any requested adjustment;  

negotiate amended rates where market conditions indicate the requested increase does not 
represent value for money;  

request supporting evidence where significant market changes are claimed.  

Any approved CPI adjustment shall take effect from the date nominated by Council and shall 
remain in force until the next annual review.  

No more than one CPI adjustment will be considered in any twelve (12) month period. 
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PART B – SCHEDULE OF RATES 

11. Schedule of Rates – Supply of Services 

All rates must be GST inclusive and fixed for the contract period unless otherwise specified. 

Item 
Service 

Type 
Specialty 

Hourly 
Rate 

Travel/Transport 
Daily 
Rate 

Weekly 
Rate 

Monthly 
Rate 

1        

2        

3        

4        

5        

6        

 

Extended Hire Discount (If applicable) $____________________________  

11A. Fuel Price Variation (Discretionary Adjustment Mechanism) 

Benchmark Fuel Price 

The Benchmark Fuel Price (BF) is: 

BF = $ per litre (inclusive of GST) 

This represents the reference fuel cost at the commencement of the Contract. 

Fuel Adjustment Principle 

Any adjustment to rates in relation to fuel price movements will not occur automatically. 

Fuel-related variations will only be considered where: 

• A written request is submitted by the Contractor; or 
• Council determines, at its sole discretion, that an adjustment is beneficial to Council 
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Council is under no obligation to approve any adjustment request. 

Evidence Requirement 

Any request must be supported by: 

• Documentary evidence of current fuel prices from a recognised published source 
• Comparison against the Benchmark Fuel Price (BF) 
• Justification of impact on service delivery rates 

Council may independently verify all submitted information. 

Method of Adjustment  

Where Council approves a fuel adjustment, it may apply a percentage variation to the 
applicable service rates, calculated as: 

FAF = (CF - BF) / BF 

Where: 

• CF = Current fuel price at the time of assessment  
• BF = Base fuel price nominated at the time of tender submission  

The resulting percentage may be used to adjust applicable service rates. 

Any fuel adjustment is at the sole discretion of Council and may be applied in full, in part, or 
not at all. 

Effective Date 

Approved adjustments will apply from a date determined by Council and will not be 
retrospective unless expressly approved in writing. 

 

12. WHS AND ENVIRONMENTAL REQUIREMENTS 

Tenderers must demonstrate compliance with applicable WHS and environmental obligations 
including: 

• Safe Work Method Statements (SWMS) where applicable 
• Safe systems of work and risk management procedures 
• Worker competency, training and supervision systems 
• Incident reporting and corrective action processes 
• Environmental protection and pollution control measures 

Tenderers must disclose any WHS or environmental prosecutions or fines within the past two 
(2) years. 
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Recent WHS or environmental prosecutions and/or fines 

Has the tenderer incurred a prosecution or fine for a breach of any 
Australian WHS and/or environmental legislation during the past two (2) 
years? 

  Yes, or 

  No. 

 
If ‘Yes’, list details below:  

 

Description of prosecution or fine Action taken by tenderer in response 

  

  

  

  

  

13. INSURANCE REQUIREMENTS 

Tenderers must maintain the following minimum insurances: 

Insurance Type Minimum Requirement 

Workers Compensation Statutory 

Public Liability $20 million minimum 

Motor Vehicle If applicable 

Professional Indemnity If applicable 

Certificates of currency must be provided upon request. 

Insurance and Registration – Ongoing Compliance 

Tenderers and any successful panel members must ensure that: 

• All required insurances remain current for the full duration of the contract  
• Certificates of currency are to be renewed annually, or as they expire, whichever 

occurs first  
• Updated certificates must be provided to Council within 7 days of renewal  
• Council may suspend or restrict engagement of any supplier whose insurance has 

lapsed or is not current  

Where applicable, all plant, vehicles, and equipment used in the delivery of services must: 

• Be registered in accordance with relevant road transport legislation  
• Maintain current registration for the duration of the contract  
• Be made available for inspection upon request by Council  

Failure to maintain current insurance or registration may result in suspension or removal from 
the panel. 
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Schedule of Insurances  
Please complete the following table of insurances. Insurance types marked with a * is 
compulsory.  
 

Insurance Type Insurance Company 
Amount of 
coverage 

Policy Number Expiry Date 

Workers 
Compensation*     

Public Liability* 

    

Motor Vehicle* 

    

Professional 
Indemnity     

Insurance of 
Works     

Other: 
     

Other:  

    

 

14. CONFLICT OF INTEREST 

Tenderers must disclose any actual or perceived conflict of interest at time of submission and 
throughout the contract term. 

Please disclose any information which may be relevant to an actual or potential conflict of 
interest. 
 

 ............................................................................................................................................... 

 ............................................................................................................................................... 

 ............................................................................................................................................... 

 ............................................................................................................................................... 

 ............................................................................................................................................... 

 ...............................................................................................................................................   
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15. REFEREES 

Tenderers must provide at least two referees for recent similar work including: 

• Organisation name 
• Contact person 
• Contact details 
• Description of services provided 

Please complete the following table  
 

FIRST REFEREE: 
Company name (if applicable) 

Address: 
 

 
 

Contact Person:  

Telephone:  Facsimile:  

 
 
SECOND REFEREE: 
Company name (if applicable) 

Address: 
 

  

Contact Person:  

Telephone:  Facsimile:  

 
(Tenderers to note: All statements obtained from the nominated referee shall remain 
confidential between the Council and the referee, unless required to be released by law.) 
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PART C – COMPLIANCE 

16. LEGISLATIVE COMPLIANCE 

Tenderers must comply with all applicable legislation including: 

• Local Government Act 1993 (NSW) 
• Local Government (General) Regulation 2021 (NSW) 
• Work Health and Safety Act 2011 (NSW) 
• Work Health and Safety Regulation 2017 (NSW) 
• Australian Standards relevant to the services provided 

17. GENERAL CONDITIONS 

• Council is not bound to accept the lowest or any tender 
• Council may reject non-compliant or conditional submissions 
• Council may request additional information during evaluation 
• All submissions are subject to confidentiality and legislative disclosure requirements 

PART D – PANEL MANAGEMENT 

18. PANEL ADMISSION 

Tenderers will be admitted to the panel where they: 

• Meet mandatory compliance requirements 
• Demonstrate capability and capacity 
• Provide competitive value for money 
• Meet WHS and insurance requirements 

19. PERFORMANCE MANAGEMENT 

Council may: 

• Monitor supplier performance 
• Issue performance notices 
• Suspend or remove suppliers for non-performance or safety breaches 
• Review panel membership during the contract term 

20. TERMINATION 

Council may terminate or suspend panel membership for: 

• Breach of contract 
• Safety or compliance failures 
• Convenience with written notice 
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PART E – TENDER FORM 

Tender Closing Office 

Lockhart Shire Council 
PO Box 21 
Lockhart NSW 2656 
Email: tenders@lockhart.nsw.gov.au 

Tenderer’s Details 

Name (in block letters): 
……………………………………………………………………………… 
……………………………………………………………………………… 

ABN: ……………………………………………………………………… 

Address: 
……………………………………………………………………………… 
……………………………………………………………………………… 

Telephone: ……………………………………… 
Facsimile: ……………………………………… 
Email: ……………………………………………………………………… 

 
Tender Details  

The tenderer herby tenders to perform the Works for: 

 
Contract Name: Preferred Suppliers List – Supply of Services  
Contract Number: FY2026-27:02 
 
in accordance with the following documents: 
 

• Conditions of Tendering 

• Tender Schedules 

• General Conditions of Contract  

Tender Offer 

The Tenderer offers to provide services in accordance with the Schedule of Rates and 
Conditions of Tendering at GST inclusive rates. 

 

 

 

 

mailto:tenders@lockhart.nsw.gov.au
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PART F – AUTHORISED PERSON 

Authorised Person      Mentioned in Clause – Definitions  

Gavin Rhodes 
General Manager  
Lockhart Shire Council 
65 Green Street, Lockhart NSW 2656 
PO Box 21, Lockhart NSW 2656 
Phone: (02) 6920 5305 
Email: mail@lockhart.nsw.gov.au 

If no name is stated, then the Principal is to name the person in writing within seven 
days after award of contract.  The Principal may for any reason and at any time change 
the Authorised Person by giving notice in writing. 

 

Principal       Mentioned in Clause – Definitions 

Lockhart Shire Council 

All correspondence to the Principal is to go to the address of the Authorised Person. 

 
 
Insurance of the Works and Public Liability Insurance  

Mentioned in Clause – Definitions 
Insurance of the Works and Public Liability Insurance are to be arranged by the Contractor. 

APPENDIX A – SUBCONTRACTOR STATUTORY NOTES 

(As per legislative requirements including Workers Compensation Act 1987, Payroll Tax Act 
2007, Industrial Relations Act 1996, and Security of Payment Act 1999) 

Tenderers acknowledge statutory obligations relating to remuneration, payroll tax, workers 
compensation, record keeping, and compliance declarations as required under NSW 
legislation. 

 

END OF DOCUMENT 

 

mailto:mail@lockhart.nsw.gov.au
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1. Definitions  

Authorised 
Person 

The person stated in the Contract Information, who is appointed by the Principal to act with 
its full authority in all matters relating to the Contract. 

Business Day Any day other than a Saturday, Sunday, public holiday in NSW or 27, 28, 29, 30 or 31 
December. 

Completion Completion is achieved when the Works is capable of use for the purposes required by the 
Contract, has passed all required tests and is free from any known Defects, and the 
Contractor has provided all the required documents and made good the Site and 
surroundings. 

Contract 
Documents 

The following documents: 

(a) the documents prepared by the Principal for the Contract and provided to the 
Contractor; 

(b) the tender submitted by the Contractor, as accepted by the Principal; and  

(c) any amendments to the documents in (a) and (b) agreed to by the Parties or 
made under the Contract. 

Contract Price Where the Principal accepted rates, the sum of the products of the quantity and the 
relevant rate for each item in the Schedule of Rates, plus any lump sums in the Schedule 
of Rates, as adjusted in accordance with the Contract. 

Parties The Principal and the Contractor. 

Principal The entity stated in the Contract Information. 

2. General Lockhart Shire Council Statement of Business Ethics apply to the works. By undertaking 
to perform the works, the contractor warrants it is not precluded from entering the contract 
and accepting the works and agrees that it will be taken to have read and understood, and 
that it will comply with, the Expectations of Council regarding service providers. 

The Parties are to do all they reasonably can to co-operate in all matters relating to the 
Contract. 

The Contractor is to comply, within a reasonable time, with any instruction given by the 
Principal. 

The parties’ consent for notices and communications to be by electronic communication 
in accordance with the Electronic Transactions Act 2000 (NSW). 

The Contractor is to set reasonable standards of conduct and ensure they are met by 
persons engaged in carrying out the Works. The Principal may instruct the Contractor to 
remove a person from the Site for failing to meet reasonable standards of conduct. 

The Contractor is responsible for determining the location and type of all existing services 
and public utilities, both above and below ground. Where an existing service is damaged 
by the Contractor for any reason whatsoever, the Contractor must bear all costs and any 
delays for repairing the service (where it is to be continued) or disconnecting it (where it is 
to be abandoned). 

 

3. Work Health 
& Safety 
Management  

.1 The WHS Management Plan is to address all the relevant issues in the Contract 
Schedule – WHS Management Plan and Safe Work Method Statements, together with 
any other risks and hazards, and is to be implemented on the Site. 

4. Disputes 1. If a Party is dissatisfied with an act or omission of the other Party in connection with 
the Contract then, within 14 days after the act or omission, the dissatisfied Party is to 
notify the other Party in writing of a dispute. The notification is to include the legal and 
factual basis of the dispute.    
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Notes 

1. This form is prepared for the purpose of section 175B of the Workers Compensation Act 1987, Schedule 2 Part 5 of the 
Payroll Tax Act 2007, section 127 of the Industrial Relations Act 1996 and sections 13(7) and 13(9) of the Building and 
Construction Industry Security of Payment Act 1999.  If this form is completed in accordance with these provisions, a 
principal contractor is relieved of liability for workers compensation premiums, payroll tax and remuneration payable by the 
subcontractor. 

A principal contractor can be generally defined to include any person who has entered a contract for the carrying out of work 
by another person (or other legal entity called the subcontractor) and where employees of the subcontractor are engaged 
in carrying out the work which is in connection with the principal contractor’s business. 

2. For this Subcontractor’s Statement, a principal contractor is a person (or other legal entity), who has entered a contract 
with another person (or other legal entity) referred to as the subcontractor, and employees/workers of that subcontractor 
will perform the work under contract.  The work must be connected to the business undertaking of the principal contractor. 

3. Provide the unique contract number, title, or other information that identifies the contract. 

4. To meet the requirements of s127 of the Industrial Relations Act 1996, a statement in relation to remuneration must state 
the period to which the statement relates. For sequential Statements ensure that the dates provide continuous coverage. 

Section 127(6) of the Industrial Relations Act 1996 defines remuneration ‘as remuneration or other amounts payable to 
relevant employees by legislation, or under an industrial instrument, in connection with work done by the employees.’  

Section 127(11) of the Industrial Relations Act 1996 states ‘to avoid doubt, this section extends to a principal contractor who 
is the owner or occupier of a building for the carrying out of work in connection with the building so long as the building is 
owned or occupied by the principal contractor in connection with a business undertaking of the principal contractor.’ 

5. Provide the date of the most recent payment claim. 

6. For Workers Compensation purposes an exempt employer is an employer who pays less than $7500 annually, who does 
not employ an apprentice or trainee and is not a member of a group. 

7. In completing the Subcontractor’s Statement, a subcontractor declares that workers compensation insurance premiums 
payable up to and including the date(s) on the Statement have been paid, and all premiums owing during the term of the 
contract will be paid. 

8. In completing the Subcontractor’s Statement, a subcontractor declares that all remuneration payable to relevant 
employees for work under the contract has been paid. 

9. In completing the Subcontractor’s Statement, a subcontractor declares that all payroll tax payable relating to the work 
undertaken has been paid. 

10. It is important to note that a business could be both a subcontractor and a principal contractor, if a business ‘in turn’ 
engages subcontractors to carry out the work.  If your business engages a subcontractor, you are to also obtain 
Subcontractor’s Statements from your subcontractors. 

 

Statement Retention 

The principal contractor receiving a Subcontractor’s Statement must keep a copy of the Statement for the periods stated in 
the respective legislation.  This is currently up to seven years.  

Offences in respect of a false Statement 

In terms of s127(8) of the Industrial Relations Act 1996, a person who gives the principal contractor a written statement 
knowing it to be false is guilty of an offence if:  

(a) the person is the subcontractor; 

(b) the person is authorised by the subcontractor to give the statement on behalf of the subcontractor; or 

(c) the person holds out or represents that the person is authorised by the subcontractor to give the statement on 
behalf of the subcontractor. 

 

In terms of s175B of the Workers Compensation Act 1987 and clause 18 of Schedule 2 of the Payroll Tax Act 2007 a 
person who gives the principal contractor a written statement knowing it to be false is guilty of an offence. 

In terms of s 13(8) of the Building and Construction Industry Security of Payment Act 1999 a head contractor who serves 
a payment claim accompanied by a supporting statement knowing that the statement is false or misleading in a material 
particular in the circumstances is guilty of an offence. 

 

Further Information 

For more information, please contact the following agencies: SafeWork NSW https://www.safework.nsw.gov.au (Work 
health and safety regulator for NSW) State Insurance Regulatory Authority (SIRA) https://www.sira.nsw.gov.au (Workers 
compensation, motor accidents CTP and home building compensation regulation) NSW Industrial Relations 
https://www.industrialrelations.nsw.gov.au (Wages, employment conditions and workplace relations in NSW) NSW 
legislation database https://www.legislation.nsw.gov.au (Access to NSW Acts, Regulations and statutory instruments) 

 

https://www.safework.nsw.gov.au/
https://www.sira.nsw.gov.au/
https://www.industrialrelations.nsw.gov.au/
https://www.legislation.nsw.gov.au/

